<Your logo and partner agency logos here>


Request for a Search - Children Missing from Education


Please ensure you complete

· a case details sheet

· a family sheet

· one or more child sheet

Once completed <instructions on where/how to send> 

Case  details:




	Please give the following details for who referred this case to the CME Co-ordinator. 

	
	

	Name:
	

	
	

	Designation:
	

	
	

	School:
	

	
	

	Telephone number:
	

	
	

	Email:
	

	
	

	Date:
	

	
	


	Details of local investigations for all children in this case to be included in the search:

	
	
	

	Local searches completed
	Date carried out and by whom
	Outcome

	
	
	

	Enquiries made with other children in the class 
	
	

	
	
	

	Enquiries made with other school staff
	
	

	
	
	

	Enquiries made with other establishments where siblings are known to be or where siblings were enrolled
	
	

	
	
	

	Home contact attempted 
	
	

	
	
	

	            – by phone
	
	

	
	
	

	            – by visit
	
	

	
	
	

	Contact made with relatives/emergency contact
	
	

	
	
	

	Contact made with parent’s last known employer
	
	

	
	
	

	Contact made with other agencies:
	
	

	
	
	

	            - Social Work
	
	

	
	
	

	            - Housing Dept/Housing Agency
	
	

	
	
	

	            - Health 
	
	

	
	
	

	            - Voluntary Agencies
	
	

	
	
	

	             - Police
	
	

	
	
	

	Other
	
	


	
	

	How many sets of child details are being sent with this referral?
	

	
	


Family  details:




	Family surname:
	

	
	

	Last known address:
	

	
	

	
	

	
	

	
	

	
	

	Other names the family has been known by:
	

	
	

	Mother’s first and maiden name (if known)
	

	
	

	Father’s name:
	

	
	

	Is either parent in the military?
	Yes/No

	
	

	Is anyone in this family an asylum seeker?
	Yes/No

	
	

	Is anyone in this family a refugee?
	Yes/No

	
	

	Other known family whereabouts and telephone numbers:
	

	
	

	
	

	Emergency contact and telephone number:
	

	
	


Any other background information 

Please include in this section any other background information about why this case has been referred and/or any other relevant details which the CME co-ordinator should be made aware of e.g. medical issues, confidentiality etc.

	


Child Details - Please complete and return one set of details for each child 

	Forename(s):
	

	
	

	Surname:
	

	
	

	Date of Birth:
	

	
	

	Gender:
	Male/Female

	
	

	SCN (Scotland only):
	

	
	

	UPI (Outside Scotland):
	

	
	

	Is this child to be included in the search?
	Yes look for this child – please complete section 2 and leave section 3 blank.

	
	No for information only – please go to section 3.

	

	Section 2 please complete the fields in this section if this child is to be included in the search.

	
	

	Ethnic background (please use code list):
	

	
	

	How is the child educated?
	School/Home Education/Alternative Provision

	
	


Please give as much detail as possible about schools the child has attended:

	Name of School
	Address of School
	Stage of Pupil
	Date of Enrolment
	Date of last day of attendance

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Has the pupil been taken off the register at their most recent school?
	Yes/No

	
	

	What was the reason for leaving? (use code list)
	

	
	

	Is this child currently on the Child Protection Register?
	Yes/No

	
	

	Has this child been on the Child Protection Register in the last 24 months?
	Yes/No

	
	

	Does this child have a history of unauthorised absences?
	Yes/No

	
	

	Does this child have a history of exclusions?
	Yes/No

	
	

	Is this child looked after at home by the local authority in terms of the Children (Scotland) Act 1995?
	Yes/No

	
	

	Is this child looked after away from  home by the local authority in terms of the Children (Scotland) Act 1995?
	Yes/No

	
	

	Does this child have an additional support need?
	Yes/No

	
	

	What is the nature of the additional support (please use the code list):
	

	
	

	
	

	Section 3 please complete this section if you gave us these child details for information only

	
	

	Do you know the whereabouts of this child?
	Yes/No

	
	

	Details of child’s whereabouts:

	
	

	Contact telephone number for this child:
	


Child Details - Please complete and return one set of details for each child 

	Forename(s):
	

	
	

	Surname:
	

	
	

	Date of Birth:
	

	
	

	Gender:
	Male/Female

	
	

	SCN (Scotland only):
	

	
	

	UPI (Outside Scotland):
	

	
	

	Is this child to be included in the search?
	Yes look for this child – please complete section 2 and leave section 3 blank.

	
	No for information only – please go to section 3.

	

	Section 2 please complete the fields in this section if this child is to be included in the search.

	
	

	Ethnic background (please use code list):
	

	
	

	How is the child educated?
	School/Home Education/Alternative Provision

	
	


Please give as much detail as possible about schools the child has attended:

	Name of School
	Address of School
	Stage of Pupil
	Date of Enrolment
	Date of last day of attendance

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Has the pupil been taken off the register at their most recent school?
	Yes/No

	
	

	What was the reason for leaving? (use code list)
	

	
	

	Is this child currently on the Child Protection Register?
	Yes/No

	
	

	Has this child been on the Child Protection Register in the last 24 months?
	Yes/No

	
	

	Does this child have a history of unauthorised absences?
	Yes/No

	
	

	Does this child have a history of exclusions?
	Yes/No

	
	

	Is this child looked after at home by the local authority in terms of the Children (Scotland) Act 1995?
	Yes/No

	
	

	Is this child looked after away from  home by the local authority in terms of the Children (Scotland) Act 1995?
	Yes/No

	
	

	Does this child have an additional support need?
	Yes/No

	
	

	What is the nature of the additional support (please use the code list):
	

	
	

	
	

	Section 3 please complete this section if you gave us these child details for information only

	
	

	Do you know the whereabouts of this child?
	Yes/No

	
	

	Details of child’s whereabouts:

	
	

	Contact telephone number for this child:
	


<contact details here>

