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ASH Seollatd Proposal for Seoflish Government Funding 2015-18

9) Budget overview,

The hudgets halow are based on lhe slaff and resources required to dsliver e workplan outined
ahove. This werk is anly part of our total workplan and the hudgets exclude costs related fo work
detiverad for other funders. Our budgot projections are based an full cost recovery mathods fo
ensure that our work is adequately fundad and sustainable. We andeavour to ashleve best value
by hegoliating fheed price contracts for services and getiing several compelilive quoles for afl
purchases,

As slaffing costs is the key element in lhe budget we have endeavourad to accurately eslimale the
time involved in delivering the workplan and believe that thls is a realistic budgel. If we were
uhable to secure sulficienl funding fhen wa would 1ol be abls 1o fully defiver the workplan.

The same presanlation and approach as in previous Government funding bids has boon foflowed.
ASIH Scolland’s Tunding from Government has been static funding since 2008 and with the
dissolving of Iha PATH parlnership, the funding requested has decreased from a total of £860,000
to £584,100. We are actively scoking to generate income and diversify owr funding streams and
working with parlners to subxnit joint funding bids and increase the overall impac! of the work 1hat
wa do.

Budgeted Expendiiure 2015-15

nfaraation Youth &

Expentditure Cora Service® Inequaiities Totad
Staflkogs 164,400 GF,100 238000 159,200
Propedy, seivlces & equipment 515, 700 14,208} 44,800 109,700
Resouices 3,500 o}, G0 4,300 13,600
tieotings £ travel 10,200 PR LY 2900 18,70
Eyritls 14,000 ) 14,000
Professional services L2200 1,500 3,700 12860
Laprclattonfcapttal expencdiline 4,800 1,508 L1100 A
Total expendituie 0n Govemment Work flan 254,960 2,100 793,400 645,400
Fanding conidbutod by ASH Scotland 14,400 &7 00 &40
Funding Regesied;

2015415 255, 000 7 HK 251,400 S8, 103
20I6f17E* A wma 253,780 iR, FaE
LT L 253,304 055 ZhE, 184 553,543

*1his reprasents half of the information Seviee cxpenditure. The uther holf s funded by the Britlsh Hoal Foumdaticn
and ASH seollane b5 requesting matched furding of (77,700,
nchudes # 195 cost of Bviog tnorease sach yer

Appendices
- ASHS 201518 strategy
- Summary report from 0D Parc review report for Seoflish Government
- Exbract from slakeholder stivey
- ASH Scotland orgaridsational chart
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Fronm:

Hent:

To: S y

Subject: W End of Year Paperwork - Grant Ref. 20144756 - The Second Hand Smoke
Project

Attachments: ASH Trafning Grant 2015.docx

Categories; Purple Categoiy

: ‘ of Year Paperwork - Grant Ref, 2014/756 - The Second Hand Simoke Project

Sorry neticed an errar in payment schedule revised version attached.

‘The Seottish Government
Tobaceo Confrol Team
Public Heaith Division {Populatinn Heatiih limprovement Dircetarate)

Aren3 K

St Andrew’s House
EDIRBURGH
L1 3DG

| am detighted to be able to aliach a copy of the grani offer lefter in respect to the above subject.
Hard copies have been posted out to you today,

Regards.



sh Gevernment

The Sent

Tobacco Conirel Feant

Public Heatili Division {Population Eealih hixprovemeni Divectorade)
Aven 3T

At Andrew's House

EDINBURGH

EH 3G

d Smoke Project

Please find appended for your records the end of year 1 reparts we submitted to the Robertson Trust (;tn ihe
second-hand smoke training (for which the Scottish Government matched funds with £16,000). Tha Roberison Trust
gave an i princile cormmitmont for three years funding,

Based on these reports, the Robertson Trust has now confirmed year 2 funding for this work and we will nead to
confirm with you that the Governmant also intends to match the year 2 funds, to support the continued Take it
Right Cutside vampaign.

We will be happy to discuss this further with you when we have our annual review meeting to taik about the wider
ASHS funding application, or please let us know if you need any further information meantime

Kind regards

Cief Execlitiva

ASH Scofland
8 Frederick Streat
Edinburgh, EHZ 2HB

Talephone; 0131 220 9487

Tel: 0131 225 4725

Fax: D131 2204758

Wieh: hifp:fhwen. asheooifand org.uk

ASH Scotband’s vision is of a healthier Scotiand, frece from the harm and incqaatity cazsed by tehacco,




topislation Health lmprovement Direclorate
Pulific Heatth Division

4 2157 The Scottish
. Government
Riaghaitas na h-nba

(@

"ASH Scotlanc

Prederick Streel T
EDIMBURGI LEGACY 2014
HH 2 Zﬂ'ﬁ xx Wl-'l'-!&m'mluﬂﬂﬂﬁ
14 July 2815

OFFER OF GRANT - TRAINING RESOURCE TO SUPPORT NATIONAL
CAMPATGN ON SECOND-IIANI SMOKKE

We are pleased to advise you that we ore able to offor ASH (Scoiland)  (*ilie Grantee™) a grant of
wp o £6,000,00 STERLING, payable over the financiat year 2015 1o 2016, t: contribule to the
fradiiing resowrce required ta suppost the work on sceand-band smoke.  The work under the gramt is
enons particularly described in Schedule 1 (Miie Project”) and subject te the fotlowing tcrms and
conditions:

1. Definitions and Tnierpretailon

1.1 Tiv these Conditions, the words and expressions sct oui in Schedule 4 shiall have the
micaninga aseiibed Lo them in that Schedude.

12 Inthese Conditions unless the contoxt othenvise 1eguires, wouds denoting the singuine shall
inchrle the plaral and vied verss mud words deneting any gender shall include all penders.

.3 The headings in fhese Conditions ave [by convenicnce only and shall ool be read as forming
pay! of the Canditions or laken inte account b their inferpretation.

I4  Exceptas ﬁtrhcmri&a_|}mvitled in (hose Condifions, any refierence to & clause, pavagraph, sub-
paragraph or schodule shall be a reference fo a clause, patagraph, subparagiagh or schedule of these
Conditions.

2, Piposes of the Grant

21 The Grml iswade to coable the Gramlee io catry ol {ie Praject.

22 ‘I'e Granl shatl enly be used for the puposes of the Project sed v no other papose
whatsocver.




23 Wo pari of the Grant shall be used te Rmd any aclivily ur material which is pasty pohificsl in
intention, use, or presentation ov appears to be desipned Lo alTect support for a polilieat party,

24 The sim of fhe Grant is to engage with 20 projecisfservices across Scafland; 1hese will
include Loth erganisations with nationuf remits and those which are move locally/communily
bused,

2.5 The milestoncs against which progress in achieving objectives shali be monitored
arG:

e Deliver 10 workshops io parlicipants lian at Jeasl 10 different arganisations (maxinnim
16 participants per workshop)

o 80% of parlicipants will have raised the issue ol second-hand smoke with at Jeasl thvee
service users when [olowed up ot 3 montbs pest training,

26 The cligible costs for which the Granl can be claimed are:
£16,000.00
27 Theeligible costs cxelode:
o reclaimuble Value Added Tax
3. Payiaeni of Grant

3.1 The Grant shall be paid by the Scofiish Minfsters o fhe Urenies in accordance with the
teyms of Sekedule 1 aftached.

32 Tiw Crantee shali within 6 weeks of receiving the final instalment ol the Grant submit to
the Scollish Mindslors a statenzent of compliaice wilh the Conditions of the Grant using lhe form of
words provided i Schedluale 3, The statcinent shail be signed by the Granlee™s financial divector or
equivalent,

33 I fiie cvent that the smount of the Grant paid by the Scoktish Minisices lo {he Grantee al
any poinl in fime is fotmd 1o exceed {he amount of e expenses reasonably und propedy incuaned
by Ihe Grantee in commection witly the Project, the Grantee shall repay 1o the Scotfish Ministers the
amount of such excess within 14 duys of receiving a writien demand for #t from or on hehall of 1he
Scottish Mimsters, Tre thie event that \he Grantee fails 1o pay such muount within the 14 day pered,
{hie Seoltish Ministers shall be enfitled to inlorcst on lhe simn at the rate of 2 por cont por atwtim
above the Bank of England base lending 1ate prevaiting al the tise ol the weitten demand fioms the
dule olthe written demasd watit payanend in fall of both the sum and the inlerest.

3.4 The Scoftish Minisiers shail nol be bound to pay to the Granles, and the Grantee shail
have o claim against the Scattish Ministers i respeel of, any nstalmeni of the Grant which
has ot been claimed by fhe Grantce by 31 March of the applicable linanciat year as sel oul in
Schedute 1, wiless otherwise apreed in wriling by the Scotiish Minislers,




4, Inspeefion aud Enformalion

4,1  The Grantee shill keep the Scottish Mivdsters fully informed of the progress of the Project
i the form of end project repoit, Detadts shalt include aciual expeidiftee to dale compared with
profiled expeditore and any change lo cstimated expendifure for the financinl year andfor the
Project a5 8 whole, lhe rcasons for any such changes and progress in achieving abjectives /
oufcomes.

42 Revisions to targets / mifestones against which progress in aclieving objectives f outcomes
are monitored shall be subject (o the wiitten agreeinent of the Scattish Ministers,

43  The Grantes shall, on completion of the Project, subisit a repori o (he Scottish Ministers
summarising e outcomes and perfommme of the Praject, Such a repont shall include such
stalistical and other nformation relaling 1o 1he bupact of the Prajec! us shall be required by {he
Scottish Minis{ers.

44  The Grantee shadl slso provide any ofher information that the Seottish Ministers muy
reasonably requite o salisfy themselves that the Project is consistent with the Agreement. The
Gieantee shalf provide the Scuttish Ministers wilh prompt aceess to any infomaation they reasonuably
require fo ensure complisnce with these Conditions.

45  The Giantee shull keep sod maintain for a peddod of 2 years after the cxpenditure occurs,
adequate and proper records ang hooks of accounl recording wll veecipts and expenditurc of monies
paid o it by the Scoitish Minisiers by way of the Grant. The Grantes shail aftord the Scoliish
Ministers, (heir representalives, he Auditor Generat for Scotland, hisflier vepresentatives and sueh
other persons #s the Scoftish Ministers may reasenably speeily from e lo time, such weeess
those recowds and books of account as may be reguired by thens at any ressonable time in resporise
lo & written request for such aceess lrom (he peson secking it The Grantee shufl provide such
reasenable assistance and oxplanation as {lie person caying out the inspection may from time to
timne requie,

46 fn lhe cvest of the Grantee bocombng awae ol or suspeeting any itegular of fraudulent
activity thal may have any impact on (he Praject or on the use of the Grat, or any pait of it, the
Grantec shell innedistely notify the Scollish Minisicrs of such uctivily and provide such othier
infonnation as the Scotlish Ministers may reasonably require in relation Lo the inyact on (he Projecl
anrd Hie uise of the Grand,

&, Confidentinlity aed Dads Proteclion

51 ‘the Chanteé will respeel the confidentiality of any commercinlly scusilive
information that they have access to sz a resul! of lhe Projoet.

52 WNotwithstanding the sbove, the Granlee imay disclose any inforination as required by law or
judicial otder, All information subiified to the Seottish Minisicis tay need to be disclosed ansclior
published by the Scoltish Ministors, Withou! prejudice to the foregoing gencrality, he Scoftish
Ministers may disclose information in compliance willh he Freedom of Informalion (Scotiand) Act
2002, any other law, ot, as a consequence of judicial order, or order by any cowt or tribumal with




the authority lo order disclosure, Further, (he Scoitish Ministers may also disclose all information
subiptled Lo fhem 1o the Scotlish or United Kingdom Parlinment or any other depurfnuenl, oflice or
agency of Hor Majesty's Govennnenl in Scotland, in righl of the Scoltish Adminkstration or the
United Kingdom, aid fheir servants or ageits, When disclosing such information le either the
Seoliish Pariioment or the United Kinpdom Parfiamont it is recognised and agreed by both parfics
thai thic Scottish Ministers shall il they see fif disclose such information but are nnable to impose
any restiiction upon (he nfonnation hal it provides to Mombeis of the Scottish Parliment, or
Meombers of the United Kingdom Pagdiament; such disclosure shat nof be reated as a bieach of this
agresinent

5.3 the Grantes shatl enstve thal sl veguirensents ol the Dafa Prolection Act {998 are fulfitied
i relation 1o the Project.

54  To comply with scciion 333} of the Public Services Reform (Scollmnly Act 2010, (e
Scotiish Ministers publish an annual stalement of all payments over £25,000. I addition, in line
wilh openness aond rausparency, the Scottish Govermmen! publishes a monthly xeport of all
payinenss aver £25,000, The Grantec should nule that where o payment is wade i exeess of
£25,800 there will be disclosure (in the form of the nante of the payes, fhe date of the payment, the
sabject malier andl ihe amonnl of grant) i the boll the menthly weport and the annuad Public
Services Roform (Seotland) Act 20010 statatent,

6. Disposal of Assets

The Gizmiee shall tof, withomt prior written consent of the Scottish Ministers, dispose of any asset
funded, in part or in whels, willt Grant fimds within 2 yoais of the asset being acquired or
doveloped, Dwring that peiod the Scoltish Ministers shalt be entitled o fiic proceeds of (he
disposal — or the relevant proportion of lhe proceeds based o the percentage of gyant Tunding used
in conncelion with the acquisition o imprevemeit of [he asset against the whole praceeds, The
Scollish Minis{ers shall also be catifled to the refevant proportion of any proceeds resulting from
wiy provision included ss s conclition of sale,

7. Publicily

"The Grantee shall wherce reasonably prreticable acknowdedge in all publicily materiad relating lo the
¥roject the contribution of the Seoliish Ministors {o s costs, Fhe Scoltish Ministers may require to
appiove the foin of such acknowledgement prior i its linst publication.

8, Idellectual Preperty Rights

8.1 All InteHectunl Property Rights nte Tieichy assipsied fo and shall ves( in the Crown or lis
assignees, '

82  The Grantee shail ensure that noffiing contained in py materials produced or subinilled o
(e Scottish Minisicrs by the Grantee or anyone acling on ils behalf nor the reproduction of such
ninterials, shall constitute an infingement of any Micd paddy copyright or intellectual property vight
wited shall indenanily 1he Seottish Ministers apainst ali actions, proccedings, claims and demands
made by reason of any such infiingemend,

. Defaull and Recovery ele. of Grand




Q.1 The Scottish Ministers may re-assess, vaty, maske a deduction from, withhold, or require
immediate icpryment of the Grant or ay pard of it in the event (had:

91,1 ‘The Guantee cominils a I Yefauli;

012 The Scoitish Ministers consider thal any change or departure from Lhe paimoses for
which the Gran{ was awarded warranls sn allendtion in lhe amount of the Grant;

913 The Granfee fils o carry out the Project;
014 Inthe Scotlish Mitistors® opinion, the progress on the Praject i not satislnctory; or
9,1,5  In (e Scottish Mivisters’ opinion, lhe future of the Projeat is in jeopardy.

92 - i, in the Scollish Ministers" opinio, the Crant or any paid of if is state aid and they
considor that (hey are teguired to recover such sum in otder to cosure compliziee with (hely
obligations under EUI Iy Scotlish Ministers may require immediate repayment of the Grant
av any pail of if fopether with interest at such ratc and on auch basis as may be determined -
from time Lo time by the Conunission of the European Union, :

97 The Scoitish Minisiers nay wilhhold the payment of the Grant if at any time within lhe
duration of {he Agreenent: , .

9.3.7. ‘The Grantee passes a resofution that it be wournd up, or a cowi makes an order il
the Grandee be woundd up, in elther case otlionvise than for Ihe parposes ol reconstruction oy
wnalpamation, or ciicinstances atisc which would enabie a courl lo make such an order or
the: Granice is unable to pay its-debls within the meaning of scction 123 of the Tusolvency
Acl 1986,

912  Where the Grantee is an ndividual, if a petifion s jpesented for ihe Girantee's
bankrupley of the sequestration of his estate of a cximinal bankoupley order is made against
.the Grantee: or the Giantee makes any composition or anangeinent willy or o the benefil
of ereditors, or makes any conveyatee or assigoation for the hentefil ol crediions, or if ag
administiator or frustee is appointed to manage his affalis; or ’

933 A recciver, manager, sdininistafor or administiative recelver is anpointed fo the
Giantee, or over all or pay pat of the Granfee’s property , of circumsianees arisc which
wowld entitic a coit or 5 credifor to appoint such @ rceciver, manager, adurinistralor or
ndsiinisteative recelver,

g4 Tnthe cvenl that the Grinteo liecomes boand to pay avy sw to {he Seottish Minisiers in-
tenmis of elause 9.1, the Grantee shall pay the Scotlish Ministeis fle appropriate sum within 14 days
ol a writlen domand for it being given by or on behalt of the Scottish Ministers fo lhe Graules. In
the evont that the Grantge [ails to pay the sum within the 14 day period, e Scotfish Ministors shatl
be entitied fo inferest on the sim af'the rale of 2 per cent per snnwm shove the Rank of England
huse lending rate prevailing af the fime of the written deinand, from the date of he wiitten denand
untif payment in Rl of both the sem and interosl,

9.5  Notwilhstaling the provisions of ihis clause 9, in the event that the Grantec is in brescl: of
any of the Conditions, the Scaitish Ministers miay, provided that [he breach is capable ol'n romedy,



postpone the exeicise of thelr righls fo iceover any sum fom the Grantee jo tomis of clmse 9 for
such period as they sce fil, and may pive wrillen nolice Lo the Granice requiring ii fo remedy the
breach wilhin such peitod as mny be specificd in the nefice, In the event of the Grantee Failing to
remedy the hreacl within the perlod specilied, the Grantee shall be bound (o pay the sum to the
Scattish Ministers in necordance with the foregoing provisions,

96 Any fathwe, omission or delay by the Scotiish Ministers in cxoreising any right or remedy
ke which they arc enlitied by viriue of clauses 9.1 fo 9.3 shall nof be consiraed as o waiver of such
right or remedy,

1D, Assipnation

The Grmlee shall not be cntitled {o assigm, sub-confract or otherwise transfer ils rights or
obligations under the Agreement without the prior wrilten consel of ihe Scottish Ministes.

£, Termination

The Agreement may be feminsted by (e Scottish Mindstors giving nol less than 3 months” notice
in wiling Liom the Jate of the notice being soat.

12, Corva Gifts und Payments of Comnnission

The Grantee shail cnswe that its employees shall not breach the lenms of the Bribery Act 2010 in
refalion o ihis or any oller grant. The Grantee shall ensure thal adequnte controls are in place to
prevetit bribery,

13, Confinuatios of CondiHons

13.} These Conditions, except for Conditfon 6, shall conlinue to apply for u periad of 5 years afler
lie end of he Maancial year in which the linal instakmenl ol the Grant was paid.

13.2 Condition & shall continue to apply vati! the end of the period veferred to in that Cenditien,
14, Contpllanes with e Law

The Grantee shall cnsure that in relation 10 tlie Projedt, Ihey and anyonc aciing on their behal{ shall
comply with the relevant favw, for the time beibp in (brew in Seolian.

It you wish lo accopd the ofler of this Granlon the whole torms and conditions as sel oud in the leter
and annexed Schedules, you shovld sign and dale both copies of the Grant Acceptance befow aixd
rekurit one copy ol the offer of Grant sl Schedules 1o me al Public Health Division, 3K, St
Aadrew's House, Regend Road, ldinburgh, BHI 3DG, You ‘;hm!!d retain the second copy of the
ofTer of Grant anxd Schedules for your own recauds,

Yowes sinegrely

Jote Gl

JOIIN GLENMN
Tobacco Policy Team




GRANT ACCEPTANCE
On hehall of { aceept the forcpoing offer of Gran{ by Lhe Seottish Mindsicrsdated ]  jon
lhe whote lemnis and conditions as sel o in iho letter ama_:‘i annexed Schedutes, | confivm ¢haf § hold

the relevant signing aulhorily.

Siyme:

{Direcion/Company Seerefo wituthorised Slgnatoryf
Print Nume:

Position i Orgavisation of Peson Signing;

Diafe:

Place ol Bigning:

Sigmech
{ Witress]

Wittiess Mame:

" Address:

Tate:

Place of Sipning:



SCHEDULE |
PART 1: THE PROJECT

This projeet addresses the wrgent need to support parents and cavers Lo keep their homes
smoke lree by giving (hose services that support them the knowledpe and conlidence lo
discuss the topic with their scrvies users. We know from a number of studies (hat smeking
parcnits wanl fo proteel their childien, and usually take some form of measures {such as
opening a winidow) but do not know aboul (he risks or the way {hal smoke lingers in the aiv
and spreads through ihe house,

Tiis projecl proposal aims fo butld on 8 pilot training sessions run belween Junce and
MNovember 2013 where we engaged with workers {paid and unpaid) involved is supporfing
fantiTies with young children. Scssions were nu in Edinburgh, Glasgow, Falkirk, Pusudee,
Inverness, Kilimamock and Dumiiics with 85 jurticipants drawn mainly fiom volunlary
scehor erganisatious, boil {ocal and national,

Initial evaluation indicates that when rating the improvement in knowledge of 8TIS and
confidence in raising the issue, the average participant moved from 4 to 8 on a 1-10 scale and
rated Lhe course 8.5 for how well it hiad met their needs,

Trom Spring 2014, the Seotlish Govermen( hos ran a mulii-modia campaign fo raise
awareniess of keeping homes smoke fiee; it is anticipated (hat this will increase demand for
lhe suppos! this project wiil ofler.

This praject will provide (raining for paid staff and voluntsers who are supporting parents of
under-fives fo raise the fasue ol sceond-hand smoke with their scrvice users, In tis wity, il
will protect more children from the harms of exposure to second-hand smoke.

This projeot is about increasing prvents’/carers’ abilily to proiect children’s health; If is not
aboul driving people towsnrds stop swoking services alihough in some casos that could be a
serendipitous owtcunte,

One day fraining sessions will be delivered in a variely of lacations across Scollsnd, Some of
these wilt be delivered far Jarper national volunlary organisations, perhaps as part of their
own inlernal Wraining programeme, while ofhers will be availubie on 2 gencially warkeled (iist-
come first-scrved basis available to smaller local projects.

The training will cover

Health effects of SHS vt habics and children

Liealih Behaviaur Change in relation fo lobacco use
Batricrs — yours aind theivs - and how fo overcome them
Nudging heory of heatth behavieur change

Siimpie steps parents ¢an take

Conrinunication skilis to support a molivadional approach:
Information vn sy local BHS projectsfinitialives

9 & #+ 5 » 5 @

Ulitmately, what if will de is cnsure :
s Workers sre more eonfidend in raising {he issie of second-hand smeke with service uscrs
* Pareits/earers ave better supported i ticy wish to change (heir smoking behaviour




e Workers arc betler equipped lo support parentsfearsrs 1o clumpe their smoking helwaviours
o Childien are beller protecied from the hamxful effects of segond-hand smoke

His enviseged the projoct ramning for 3 years, and plan {o build on the experionce of Year 1
la develop the programme for Years 2 and 3

“{he audience for the training will congist of anyane, paid ar unpaid, whaosc rale involves
supporling famities with childven wuder tive. This will encompass family support workers,
helrienders, homefsehoot link workers, musery nurses aud eréche workeis,

Mational organisations which have abeady necessed the pilot sessions for a [ew of their staff
inctude Action for Children, Homestar,, Children I*, Barnardo's, Fosterplus and Women’s
Ald; participants fiom (hese projects indicated that they woutld recommend {he course {0
colleagues. ASI] Scotland were able fo involve some amalier focally-based projects by
promotitg the workshop fluough relevant networks, Ttis therefore confident thaf there ave a
Luge mimber of polential participants for this traming.

Becuuse ol the role of the people that will be trained, Le, those supporiing fanilics in need,
ASH Scolland ave consciousty diveeting their offorts into the most disndvantaged arcas aud
capitalising on {he cxisting pood relationships botween clients and established projects, with
wotkers whe are hest placed lo initiate the diseussion bui neetl the confidence, skills and
knowlcdge (o actualby do s6.

The intention is th ofler tho training scross all of Scotland, fhus ensuring cqualily vl aceess
to (he rcsource, Venues conld be provided by host organisations or hired as required; AS1!
Seatlnnd will also have tmining rooms avaitable sl thelr own office in Bdinburgh,

The projeet wiil be led by one Training & Development Officer who will have tlis project as
0.5 of theiv remit, line managed by an expetienced Senior T'ratning & BDevclopment Officer;
the projeet sponsol is the Tiaining & Developiment Manager, the piojoct will alse receive
administvative support from the eenival support team of ASH Scotland,

ASIT Scothand is a well-established and experienced organisation, wilh appropiiate HR
poticies sl fmancial procedutes in place and as such is able o provide list clnss
management of the project as a whele.

The key tavgets of this work
Enpage wiili 20 projecisfservices acrass Seotland; thesc will include hoil organisations wills
national remiis and those which are more Joeallyfeonmmmily bused

i, Deliver workshops to a maximam of 150 workers lrom af least 10 diflerent organisations

9, 80% of participants will have raised the issuc of second-hand snioke with.at least three
service nsers when foHowed up st 3 months post training.



Monilaring processes will izchude keeping records of organisations contacted, their
responses, marketingfadvertising/promotion woik, participant nunses, rofes and contacl
defails (email and phone), regular progress repols fiom the Training & Development Gfficer
leading (he projec! ta their Hine manager and beyond,

Bvaluadion processes will include;

're-conrse queslionisive fo assess exisiing confidence and kimwimli,ﬂ of SHS; this also-
provides information for lhe tainer around the individuals who are coning aleny and the
organisations lor which they waork (hus ensuring an cleiment of tailoving for the audience.

End-olday questionnaire to fiack progress in cenfidence and knowledge and identily niyy’
further supporiflesning reguiced

Bealvation will also be eanted out immedintely at the cnd of session lo oblain feedback on
the gualily of trainerfvenucfele but more importanily lo-gauges !ht: ﬂppmp} ‘fatencss of unnlent
HEHL clclwely methad (o inform future develupinent,

= . 4
= e

The final activity on lhe day will be an action planning excrcise which is thoo followed-up in *
an online survey-after 3 months. This helps us assess thic impaci of linining and [aary abott
atty chunges in participants’ practice. Uxlrapolating from the impacl of the pilof workshops,
there is the potential that, by the end of Year 1, the issue of SHS will bave been ratsed with
around | 004 pavents; thereafter there nay well be a “ripple elfeel” within the wider family

angl commnnity, 1[1113 conlvibuting to major cuilite change across bc{}lhmd

Additionaily, A‘SII Scotland will of course review and evaluale tlm fratning materiat cacl
year, adapling and updating {o incorporaie lessons Iearne, shamd practice and relevanl new
researels. . .




PART 2: FPAYMENT OF GRANT

k. The talal Grant of £16,000 shall be payable by the Scolfish Miuislers to ihe Granlee in
Jiree instalments ( Angnst, November 2015 wwd Februaey 2016} on receipt of a completed
clainy for Grant in the form set oul in Sehedute 2 logether with the associnfed mouitoring
information sel ot in paragraph 4.1 of the Offer of Graol, :

2, Thic tolal Grant shall be payable over the finuncial year 2615 - 46 o Frees been ollocaled as
follows: i

[ _ _ Amowné ) ' Fayment Date
Puyment o £6,000 August 2015
Paymei £5,000 ~ Noveinher 2015
Payrent ] ) _ £5,000 Cj Mchwuary 2016
3. ‘Tive Scottish Ministers shall not be bound Lo pay any instalment of the Graml which

has 3ol been claimed by the Grantec by 31 March of the applicable financisl ycat, unless
ofliersyise agreed in wiriting by the Scollish Ministers,

4. Fuch claim shali be for an amount eqoal to the setual roasonuble and proper costs and

cxpenses incnned by the Grantee in connection with the Project since (e submission by it of
(he last claim for an instaknent of the Graw,

5. Each claim shall be submilted logether with stch explanatory ov supplementary
matcrial as The Scottish Ministers may frem time lo time requite whether before or aller
suhmission of the claim,

G, On teceipt ol each claini {and wny required documentuiion aml infomation), the Scoltish
Ministers shall defennine the amount of oxpenditure which they consider the Granlec has
yensonably and properfy ncusied. The detenuination shalf be bused on the information |ravided by
the Grautee it accordance with this Schodule. 'The Scoliish Ministors shnit use lhoir best
endeavours {but shall be nader no obligation or duty) to pay {lic amnount determined {o 1he Grontee
willits 2 weeks of receiving a olaim and any required documenlation and informagion relevent io
(he chnin.



SCIIEDULE 2
CGRANT CLAIM FORM

Grganisalion fNawe qied addvess]
Uanbe dedails: fName ond addvess, sorf cade, geeomt nniber)
Project: {Nanre /£ Deserfprfon]
Talal agreed grant for 20x5-xx: fAmonalf
Liakesl foreeast of expesditnre of granl Mor 20xx-xx: ‘[Anmunt}
Graul elalmed o dale: f Ao}
Cladm lor grand for the periad from . T

We hereby claiun {lelal] granl of £ lu respeel of the abave pevingd Iy aecardance with e lerins and
cosdlitbizny o ihe affey of Grant daded Jone 2054yt the Schedules attached Lierelo.

Conzpteled by:
Pasilioa:
Condavt Delails:

Nate:

Itewns of Expenditure

ease Hsl i the table below 21l diserefe ems of cxpenditure relevant fa the shove perind and e (ype of
doenzuentacy evidence thal will bo mads avalloble on vequest e substantiate each nnrounl,

. A B | _C D
Ttem Amount (£} Paid Other (please
invoice specily, e.g,
| ¥/M] cerdifiente of

paysackt in kind)

TOTAL®

L - . ——_—— —— . ..
* Note the total should add up to the lotal cxpendiiuee claimed for the poriod,




SCHEDULE 3

STATEMENT OF COMPLIANCE WITH CONDITTONS OF GRANT
'Fraining Resowree Ty Support National Canypaige on Second-EHand Suiole 1
This is to confirm thal the grant claimed by ASH Scottand in relation le the above Project
during the financial year ended 31 March 2036 was properly due and was vsed for it
inlended purposcfs} in accordance with the terms and conditivns of the Granl, This statementl
iz supporied by the records of ASIE Scotland,
Signed:
Mame in block capifuls:

Mostion:

Bale:



SCHEDULLE 4

DEFINITIONS

“Agreaenl” memns fhe apeenent constituied by the Scottish Ministers® invitation to apply [br s
gant, the Granfec's Application, fhese Condiffons mnd the Gumbee's geeepiance of ihese
Condlitions;

“Conditisns” means these prant conditions;
“Dofinalt” incans:

(8} Any bveach of e obligations of cither party under (lis Apreemend {ineluding, bol oof
imited lo, any breach of any wnderuking or wamanly piven under or i terms of this
Agreement);

{b) Any failwre lo perform or the negligent porfonmance of any oblig:tion vnder this Agreemoenl;
{c) Any breach of any legislation; or

() Any neglipence or neglipont or Fandilent indss-statemen! or misappropstation of Gant, or ainy
olher delaubi,

In sl cases by either pary, ils employees, agends or represcilalives;
“TFinnneiaf Year” nieans o period fiom ¥ April e one year wlil 31 March in the next;

“Grand™ means (he grand ofleied by the Scollish Ministers o the Grantee as specified in the Award
1.eelfer, ns varied from lims to e in accordance with these Conditions;

“Lrantec” means the person, organisation or body fo which the Granl will be payable as speeificd
in these Conditions. Where fwo or tose persons, ovganisations or bodies are the Grantee, relerences
i the “Crrandee” are lo those persons, orpanisations or bodies coflcctively and theiv oblipations
under the Apreemaest arc vedertaken joiily and severally;

“Infelleciual Properiy Righis” mcans oll tighits of ownership, nchading all copyriglis and other
intelieciual praperty rights in books, teallels aid other printed and published wiaterials in whatever
fons produced as paet of the Project by or on belafl of fhe Grantee inchudhse 23 reports amd any
such published materialks slored in or made svailable by means of an inforation lechnology systom
atd the computer soflware reiating thercto and all patents, ivademarks, registercd designs and ather
righiz in ihe pature of intcllcetual propesty;

“Project” nmeans the pucpose Loy which the G has heen gwarded as descriled in the Oler off
[
Chrank;

“Payment” means each of the payments specified ix Schedule | hercto.




