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12 August 2013

PROPOSAL FOR CONTINUED FUNDING OF ACCREDITED TRAINING, INEQUALITIES
& YOUTH WORK ACTIVITIES

Further to ASH's earlier conversation with tand as discussed at your Annual
Review regarding continued funding of your dited trainlng inegualities and youth wark
activities | am pleased o advise you that we are able to offer you continued funding. The
agreed funding is as follows:

October 2013 - September 2014 Cctober 2014 - March 2015

Training & Development £112,707 Inequalties & Youth Work £112,500
Inequalities & Youth Work £225,000

Total £337,707 Total £112,600

We intend to make payment as detailed in Schedule 1 to the attached Conditions of Grant.
This funding will be paid upon receipt of a signed copy of the Conditions of Grant. In
accordance wilh standard praclice we will make payments direct to the organisation's bank.

We shall therefore be grateful to receive a quarterly progress report on how this work is
progressing in meeting agreed objectives.

If you are prepared to accept the offer of grant on the terms and conditions stated, the top
copy of the Conditions of Grant should be signed and refurned to me as scon as possible.
You should retain the other copy for your records.

Yours sincerely

Tobaccn Condrof Team
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Grant Conditions- Accredited Training, inequalities and Youth Wotk Activities

1. The whole amount of the grant, or at the discretion of the Scoltish Government, part of
that amount, shall be repaid by you should any of the following occur:

o failure to comply with any terms and cenditions contained in the grant offer, except
where the Scottish Government has previously agreed in wiiting to the waiving of that
term or condition;

» any information given in connection with the application for grant is found to he false
or misleading, or fails fo disclose a material fact bearing upon consideration of the
application;

2. No grant may he carried forward from one year to the next. Any grant that is not spent
on the purpose for which it has been given, in the year it is awarded, must be repaid to the
Scottish Government immediately.

3. The Grantee shall keep and maintain for a period of 3 years after the expenditure
occurs, adequate and proper records and hooks of account recording all receipts and
expenditure of monies paid to it by the Scottish Ministers by way of Grant. The Grantee shali
afford the Scottish Ministers, their representativas, Audit Scotiand and other such persons as
the Scottish Ministers may reasonably specify from time to time, such access to those
records and books of account as may be required by them at any reasonable time in
response to a written request for such access from the person seeking it and the Graniee
shall provide reasonable assistance and explanation as the person carrying out the
inspection may from time to time require.

4. The Grantee shall where reasonably practicable acknowiedge in all publicity material
the contribution of the Scottish Ministers to its costs. The Scottish Ministers may require to
approve the form of such acknowledgement prior to its first publication.

5. The Grantee shall submit six-monthly reports detailing the progress made towards the
stated aims and objectives of the Grant.

6. As soon as possible after the end of the financial year in which grant is payable, the
The Grantee shall submit to Scottish Ministers its accounts showing all expenditure incurred
hy the Grantee during that Financial Year.

ACCEPTANCE OF GRANT BANK DETAILS
Name and Address of Bank:

We accept the foregoing conditions of grant.

Signed. ..o
{By a person duly authorised to sigh on behalf of
ASH Sealland )

B COaE, e
BTz (- TP
Account Number: ..o e
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Schedule 1

Payment of Grant

1. The Grant shall be paid by the Scottish Ministers to the Grantee in the
following instalments:

o o Amount Payment Date
Payment 1 ~ £8442675 October 2013
Payment 2 £84,426.75 _ January 2014 |
 Payment 3 _ EB4A42B.75 March 2014
Payment 4 £84426.70 | July 2014
Payment 5 £56,250 October 2014
Payment & | . E56250 January 2015
L,
st Andrew's House, Regent Road, Edinburgh EH1 306 (:? %g%"‘ k]

www scotland gov.uk TR



Sant: 23 August 2013 11:31

To:
Ll

Subject: ASH Scotland - additional core funding - 2013-2015

)

ASH Scofland -

additional core...

Ilease seo the attached grant offer letter.

Best wishes
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h Frrectoeate
The Seoflish Governnent

Public ealth Ervision

Tulacee Control Pafivy

Tobaces, Alcohol & Dl Team

3E Norih

St Andrews Eloose

Regent Road
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Ef 1z 36

tigt 244 2000

Want to quit smaklng?

The right help for you
is at your fingertips. -

[ have

also sent a hard-copy in the post today.
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Chief Medical Officer and Public Health Diroctorake
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Government
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23 August 2013

CORE GRANT

| am writing to you regarding an additionat supplement towards the arganisation's core grant
for 2013-2014 and 2014-2015.

i am pleased to be able to confirm that Scottish Ministers are prepared to offer additional
funding, for the financial years 2013-14 and 2014-15 towards the objectives identitied in your
application. The amount we can offer is as follows:

2013-14 £38,000
2014-15 £30,000

The funding is offered on the basis ihat the funded activity is compaiible with the priorities of
Scoltish Ministers and in particular any priorities ideniified as a consequence of the new
Tobacco Control Strategy.

We intend to make payment on a quarterly basis, in advance, in April, July, October and
January as detailed in Schedule 1 to the altached Conditions of Grant. The Jist two
instalments will be paid upon receipt of a signed copy of the Condilions of Grant. in
accordance with standard praclice we will make payments direct fo the organisation’s bank.

As will be the case with all public funding issues, we will need to be able to demonsirate to
the Scoitish Parliament that ASH Scottand is an effective organisalion which is providing
value for money. Conseguenily, it is crucial that ASH Scotland's werk is rigorously evaluated
in terms of guality as weli as quantity. We shall, therefore, be paying close attention to the 6-
monthly grant progress reports referred fo in the grant conditions.

=z
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If you are prepared to accept the offer of grant on the terms and conditions stated, the top
copy of the Conditions of Grant should be signed and returned to me as soon as possible.

You shotld retain the other copy for your records,

Yours sincerely

“{ead of Public Healih Division

£

St Andrew's House, Regent Road, Edinburgh £H1 306 VY
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CONDITIONS OF GRANT - ASH Scotland — Additionat Supptement - Core Grant -
2013-2015

Definitions and interpretation

s In these Conditions, the words and expressions set out in Schedule 2 shall have meaning
ascribed to them in that Schedute.

Purpose of the Grant

« The Grant shall only be used as a contribution to core cosls Le.. the day to day costs of
the organisation and all other necessary purposes and for no othar purposes
whatsoaver.

» No part of lhe Grant shalt be used to fund any activity carried out, or material published
by the Grantee, which is parly political in intention, use, or presentation or appears lo be
designed to affect suppert for a political party.

Payment of Grant

e The Grant shall be paid by Scottish Ministers to the Grantee in accordance with the terms
of Scheduie 1 attached hereto.

= As soon as possible after the end of the financial year in which grant is payabie, the
Grantee shall submit to Scottish Ministers its accounts sirowing ali expenditure incurred
by the Grantee during that Financial Year.

« in the event that the amount of the Grant paid by the Scotfish Ministers to the Grantee
during that Financial Year exceeds the amounl of the expenses reasonably and properly
incurred by the Grantee in connection with the Project in that Financial Year, the Grantee
shail within 28 days of receiving a written demand in respect thereof from the Scotlish
Ministers, repay to the Scottish Ministers the amount of such excess. In the event that the
Grantee faiis lo pay such amount within the 28 day period, the Scollish Ministers shalt be
entitied to interest on the sum at the rate of 2 per cent per annum above the base lending
rate {or the equivalenf) of the Royal Bank of Scotiand pic prevailing at the tme of the
writien demand from the date of the written demand until payment in {ull of both the sum
and the interest thereon.

« Notwithstanding any provision of this Agreement, the foregoing provisions of clauses 4,5
& 6 and Schedule 1 shall be subject to the following: -

The Scottish Ministers shall not be bound to pay the Grantee, and the Grantee shall
be deemed to have forfeited and to have no claim against the Scottish ministers in
respect of, any instalment of the Grant which has not been claimed by the Grantee in
accordance with the preceding clauses 5 & 6 by 31 March in the Financial Year in
which it should have been claimed, irrespective of the cause of the Granlee not
making such a claim.

Mg
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ins pection and Infoermation

e The Grantee shall keep and maintain for a period of 3 years afier lhe expenditure ocours,
adequate and proper records and books of account recording all receipts and
expenditure of monies paid to it by the Scottish Minislars by way of Granl. The Grantee
shall afford the Scetiish Ministers, their representatives, Audit Scottand and olhar such
persons as the Scottish Ministers may reasonably specify from time to time, such access
to those records and books of account as may be required by them at any reasonable
time in response to a wiilten request for such access from the person seeking it and the
Grantee shall provide reasonable assistance and explanation as the person carrying out
the inspection may from lime to time require.

« The Grantee shall ensure that adequate internal expenditure controls are in place and
that resources are used economically, effectively and efficiently.

10.  The grantee shall submit six-monthly reports detailing the progress made towards the
stated aims and objectives of the Grant as specified in the Grant applicalion form.

Assets and ecuipment

11.  The Grantee shall not, without prior written consenl of the Scotfish Minislers, dispose
of any equipment purchased with grant funds within 5 years of the award being made, where
the equipment has a minimum vaiue of £1,000 at the time of disposal.

Publicity

12.  The Grantee shall where reasonably practicable acknowledge in alt publicity material
the contribution of the Scottish Ministers to its costs. The Sceltish Ministers may require to
approve the farm of such acknowiledgement prior 1o its first pubdication.

Compliance with the Law

13.  The grantee shall ensure that in relation fo the project, they and anyong acling on
their behalf shali comply with the relevant law for the time being in force in Scotland.

Crefault

14. The Scottish Ministers may re-assess, vary, make a deduction from, withhold, or
require immediate repayment of the Grant or any part of it in the event thal: -

141 The Grantee comnmits & Defaulf;

142 The Scoitish Ministers consider that any change or departure from fhe
pueposes for which the Grant was awarded warrants an aleration in the amount of the
Grant.

14.3 If at any time within the duration of the Agreement: -

(a} The Grantee passes a resolution that it be wound up, or a couri makes an order

that the Graniee be wound up, in either case otherwise that for the purposes of
reconstruction or amaigamation, or circumstances atise which would enable a court to

iy
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make such an order or the Grantee is unable to pay its debts within the meaning of
seciion 123 of the Insolvency Act 1886,

(b) A receiver, manager, administrator or administrative receiver is appointed to the
Grantee, ar over all of part of the property which from time to lime be comgprised in the
properly and undertaking of it, or circumstances arise which would entitle a court or a
creditor to appeint such a receiver, manager, administrator or administrative receiver.

15.  In fhe avent that the Grantee becomes bound to pay any sum to the Scottish Ministers
in terms of the preceding clause 14, the Grantee shall pay the Scoltish Ministers the
appropriate sum within 28 days of a written demand for it being given by or on behalf of the
Scottish Ministers to the Grantee. In the event that then Grantee fails to pay such sum within
the said period of 28 days, the Scoltish Ministers shall be entitled 1o interest on the said sum
at a rate of 2 per cent per annum above the base lending rate or the equivatent of the Royal
Bank of Scotland plc prevailing at the time of the writlen demand, from a date of the written
demand untif payment in full of the said sum and inlerest.

16.  Nolwithstanding the provisions of the foregoing clause 15 in the event thal ihe
Grantee is in breach of any of the condiions specified in these Conditions, the Scollish
Ministers may, provided that breach is capable of a remedy, postpone lhe exercise of their
rights to recover any sum from the Grantee in terms of the said clause for such a period as
they see fit, and may give wiilten notice to the Grantee requiring it to remedy the breach
within such period as may be specified in such notice, and in the even! of the Grantee failing
to remedy the said breach within the period specified, the Grantee shall be bound to pay the
said sum in accordance with the provisions of the faregoing clauses.

17.  Any failure or omission by the Scoitish Ministers {o exercise or delay by the Scotlish
Ministers in exercising, any righls or remedy to which they are entitied by virtue of the
foregoing clause 16 shali not he construed as a waiver of such rights or remedy.

18. The Grantee shall not be entitled to assign, sub-contract or otherwise transfer its
rights or obligations under the Agreement wilhout the prior writien consent of the Scottish
Ministers.

Termination

18.  Notwithstanding the preceding clauses, of these Condilions, the Agreement may be
terminated by Scottish Ministars giving not less than 3 months’ notice in wiiting.

£y
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GContinuation of Gonditions

20. These conditions shall continue to apply for a period of 5 years after the end of the
financial year in which the final instalment of the Grant was paid.

ACCEPTANCE OF GRANT BAMK DETAILS
Name and Address of Bank;

We accept the foregoing conditions of grant.

Signed. ..
{By 2 persnn duw authnnsed to mgn un hahaif of
ASH Scofland )
eE Ty T [ TP
;11 TO PP
Account Number: ...
{ } h.u:'.g_g
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Schedule 1

Payment of Grant

1. The Grant shall be paid by the Scolish Ministers to the Grantee in the following
instaiments:

Amount Payment Cate

Payment 1 £15,000 September 2013
Payment2 Eve0 Oclober 2013

| Payment 3 . £7,600 __ danuary 2014

| Payment 4 B £7,500 ~_ Apiii 2014
Payment 5 . £7,500  July 2014
Payment 6 . £7,500 October 2014
Payment 7 _ £7.500 January 2015 |

Y sy
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Schedule 2

Crefinitions

“Agreement’ means the agreement constiluted by the Scotlish Ministers’ invitation to apply for a
grant, the Grantee's Applicalion, the Award Letter, the Grantee's acceptance of the offer made in
{he Award Letter and these Conditions,

“Application” means the application for a Grant made by lhe Grantae;

“Award Letter’ means {he letter offering the Grant to the Grantee 1o which these Conditions are
annexed,

“Conditions” means these grant conditions;
“Core Cost" means the day to day costs of {he organization and ali other necessary purposes.
“Default’ means:

(a) Any breach of the obligations of either pariy under this Agreement (including, but not
limited to, any breach of any undertaking or warranty given under or in terms of this Agreement),

(b} Any failure to perform or the negligent performance of any cbligation under this Agreement;
{c} Any breach of any legislation; or
(d) Any negligence of negligenl or fraudulent ris-statement, or any olher defaitt,

in all cases by either party, its employess, agents of representatives;

“Financial Year’ means a period from 1 Aprit in one year untit 31 March in the next;

*Grant' means the grant offered by the Scotfish Ministers to the Grantee as specified in the Award
Letter, as varied from time to time in accordance with these Conditions;

“Grantes” means the ASH Scoliand

“Intellectual Property Rights” means all rights of ownership, including all copyrights and other
intellectual property rights in books, leaflets and other printed and published maferials in whatever
form produced as part of the Project by or on behalf of the Grantee including all reperts and any
stch published materials slored in or made available by means of an information fechnology
systein and the computer software relating thereto and ait patents, trademarks, yegistered designs
and other rights in the nature of intellectual property,

“Project” means the purpose for which the Grant has been awarded as gesciibad in the Award
Letter;

“Payment” means each of the payments specified in Schedile 1 hereto.

L
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Chief Medical Officer and Public Health Directorate
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13 November 2013

PROPOSAL FOR CONTINUED FUNDING OF PATH PROVISION

Further to your emait of 21 October 2013 with regards to your proposal that ASH Scotland be
funded to provide continued training support to cessation services during the six month gap
pericd in the following topics:

« introduction to stop smoking support
+«  Smoking and mentai heaith

« Smoking and young peaple

e Tobacca and cannabis

You anticipate covering a wide geographical area including the islands. You plan to engage
with six Boards before the end of March 2014.

The related administrafive work encompasses

» early discussions to agree any adaptationflocaiisation of content

s identifying/understanding the audience

+ amending content as reguired

+ SOUICIng ventle

« marketing/promoting the event and identifyingffresing-up staff to altend
» registration of participants.

| am pleased to confirm that we are able to offer funding for this additional work to a total of
£34,000.

We intend to make payment as detailed in Schedule 1 to the atiached Conditions of Grant.
This funding will be paid upon receipt of a sigred copy of the Conditions of Grant. In
accordance with standard practice we will make payments direct to the organisation’s bank.
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We shall therefore be grateful to receive a progress repoit on how this work is progressing in
meeting this additional work.

If you are prepared to accept the offer of grant on the terms and conditions stated, the top
copy of the Conditions of Grant shoutd be signed and returned to me as soon as possible.
You should retain the other copy for your records.

Yours sincerely

Tohacco Confrol Team

%
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Grant Conditions- Continued funding for PATH Training Provision

1. The whole amount of the grant, or at the discretion of the Scoltish Government, part of
that amount, shall be repaid by you should any of the following oceur:

« failure to comply with any terms and conditions contained in the grant offer, except
where the Scoltish Government has previously agreed in writing to the waiving of that
term or condition,

e any information given in connection with the application for grant is found to be false
or misleading, or falls to disclose a material fact bearing upon consideration of the
apphlcation;

2. No grant may be carried forward from one year to the next. Any grant that is not spent
on the purpose for which it has been given, in the year it is awarded, must be repaid to the
Scottish Government immediately.

3. The Grantee shall keep and maintain for a period of 3 years after the expenditure
ocours, adequate and proper records and books of acgount recording all receipts and
axpenditure of monies paid to it by the Scottish Ministers by way of Grant. The Graniee shali
afford the Scettish Ministers, their representatives, Audit Scotiand and other such persons as
the Scottish Ministers may reasonably specify from time fo time, such aceess fo those
records and books of account as may be required by them at any reasonable time in
response to a written request for such access from the person seeking it and the Grantee
shail provide reasonable assistance and explanation as the person carrying out the
inspection may from time to time require.

4. The Grantee shall where reasonably practicable acknowledge in afi publicity material
the contribution of the Scottish Ministers to its costs. The Scotlish Ministers may reguire to
approve the form of such acknowledgement prior to its first publication.

5. The Grantee shall submil six-monthly reports detailing the progress made towards the
stated aims and objectives of the Grant.

8. As soon as possible after the end of the financial year in which grant is payable, the
The Grantee shall submit to Scottish Ministers its accounts showing all expenditure incurred
by the Grantee during that Financial Year.

ACCEPTANCE OF GRANT BANK DETAILS
MName and Address of Bank:

We accept the foregeing conditions of grant.

Sighed.......covv
{By a persan duly authorised to sign on behaif of
ASH Scotiand )

SomtCode:
Date. e e

Account Number (o
5t Andrew’s House, Regent Road, Edinburgh EH1 3DG {‘} S
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Schedule 1

Payment of Grant

1. The Grant shalt be paid by the Scotlish Ministers to the Grantee in the
following instalments:

B - ‘Amount__ | PaymentDate
Payment £34,000 £nd of February
2014

ot Andrew's Hoose, Rogent Road, Edinburgh EH1 300 b o
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Chief Medicat Officer and Public Health Directoraie
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Government
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8 May 2014

PROPOSAL FOR CONTINUED FUNDING OF PATH PROVISION

The Scotiish Ministers in cxcrcise of Ihéir powers under Seclion 16b ol the Nafionul Heallh
Service {Scotland) Act 1978 hereby offer lo give 1o ASH Scotland ("the Urantee™) a grast of up

lo £51,008 STERLING, payable over the figancial year 2014- s 2015, in connceiion with Training
provision for Seollish smoking cessation scrvices which is more particulmly deseribed in Past 1
of Schedule | (“the Mwmject™) and subjeet {o the following terms and conditions:

1. Definilions aund Interpretation

1.1 Tn these Condilions, the words and expressions sel out in Schedule 4 shail have the
meanings ascuibed to them in thal Schedule.

1.2 Inthese Conditions unless the condexl otherwise requires, words dewoling the singular shall
include the pharal and vice versa and woitls denoting any gender shall include all gendors.

1.} The headings in these Conditions are for convenience only and shali not be read as [ornding
part of the Conditions r taker inlo acconnl i their inlerpretation.

id4  [xceplas othicrwise provide in these Condilions, any reference fo a clavss, paragiaph, sub-
paragisph of schedulo shafl be & reference to a clauss, paragaph, subpatapgraph or schedule of these
Conditions, :

2, Purposes of (e Grant

2.1 The Grant is made {o cirable the Grantee fo catry out the Project.

A% Fhe Cirant shall only be used for the purposes of he Project and for no other purpose
whatseevcr. ' :

23 No pait of the Grant shaii be used to fend any aelivily or malesial which is parfy political in
intention, 1ge, or prescrlaiion or appeass to be designed ko atfect support for u politieal paity.




24  Themain objectives{ expected outenmes of the Grant ave:

“tto provide continuetl lraining suppoid 1o cessation services guring lhe six month pap period
in the following lopics: :

Introduciion to stop smokimg support
Smoking and mental health
Smeking and young people

Tobacco and cannabis

" o & B

2.5 Thetagsls / milesiones against which progress in achieving objeclives / expeoted
outcomes shall be mostlored are:

e Thal the leaining is dofivered beiween the peried 1 Apiil 20§4 to 30 Scptember 2014.
o Ash Scotland wilt deliver a minitnunw of 12 training days invelving parlicipants from
n mininum of 8 Boards.

26 The eligible vosts for which the Grant can be cliimed ave:

A pereentage of cost to fhe ASH Scotlund {raintay team
Related administrative costs

2.7 . The eligiblc costs exclude:
» reclaimable Value Added Tax

3, Payment nf Grant

3.1 The Grant shail be paid by the Seattish Ministers {o the Graatee in accordance with Il
terms of Sehedule 1 atfached.

32 The Grantee shail within 6 wecks of receiving the final instalment of fhe Guant submil ko
the Scollish Ministers a stufement of compliaice with the Conditions of the Grant wsing he fonn of
words provided in Schedute 3. The statement shall be signed by the Grantec’s tinanclal director ar
ciuivalend,

33 T the event that the amoun! of the Grant paid by the Svolish Ministess to 1he Grantes al
any poit in lime is found o exceed the mmoust of the experises reasonalidy and properly incurred
by the Grantce in conneciion wilh the Project, the Grantee shati repay to the Scaifisl Ministers [he
amount of such excess within 14 days of recciving a wiilien demand for i fiom or on hehaif of the
Yeottish Ministers. In (e event thal the Grandee fails ko pay such amownt within the 14 day peried,
the Seotiish Ministers shall be entitied e inlcrest on the stm at the rafe of 2 per cent per anmuin
abnve the Bank ol Bngland base Jending rate prevailing af the time of the vwilten demand from the
date of (he wrilten demand witi! gaymeni in fulf of hoth the suw and (he interest,

14 The Seoltish Minislers shail nof be bound to pay 1o the Granlew, and the Granteo shali
have i eloim against (he Scottish Ministers in respect of, any insialmenl of lhe Grant which



ias nol been claimed by the Granlee by 31 March of the applicable linancial year a3 set out in
Schedule 1, unless olherwise agreed in writing by the Scotiish Ministers,

4, luspection snd Iafermatiosn

4.1 ‘The Grantee shoff keep the Scatlish Ministers fully informed of he proguess of the Project
in the foan of end preject repott, Deluils shall include setual expenditure to dide compared wilh
profilcd expendilure aml any change o cstimated expenditure [or the financial year and/or the
Project as & wholc, the sensons for any such changea and progress in achieving ohjeclives /-
CURCOMES,

42 TRevisions fo tarpels / milestonies ngains! which progress in achieving abjectives / outcomes
are monitoted shall be subject to he waitten sgreerent of the Scottish Ministers, :

43 The Grantee shall, on compilion of the Praject, submil a repost fo the Seoltisl Minisicrs
sungmarising the owtcomes and performance of the Project.  Such a repost shafl include such
statistical and olher infonnation relating (o Ihe impact of Ihf..- Project as shalt be required by the
Scollish Ministcrs, '

44 The Granice shall slso provide any other infermution that the Scollish Ministers may
reasonsbly require (o sulisfy themselves (hat the Project is consistanl with the Agrecment, The
Grantec shell provide the Scottish Minis{ers wilh prongt access Lo any infosmation (hey reasonably
requite fo cnsie compliance with ihese Conditions,

45 The Giantee shall keep and maintain for a pedud of 2 years ailer (e e.xpem.ilmrc OCCAIS,
adequate and proper records and books of account recording all receipts and expenditure of monies
paid o i by fhe Svoltish Ministers by way ol the Granl. The Guantee shait allord (he Seottish
Ministers, thely seprosentatives, the Auditor General for Scotfand, hisher representalives and such
other petsons as Lhe Scottish Ministers ntay reasonably speeily fiom time (o tine, such secess to
those recards and books of account us may be required by them af any reasonable lime jn response
lo a wrilten request lor snch nceess fram the peison seeking it The Grantee shall provide such
reasonable assistance and cxplanation as the person carrying oul the inspection may-from ting ta
{ime require.

46" In the event of the Grantce becoming aware of or suspecting any frvegnbur or Gaudulent
activity that may have any Impict on the Projecl or on lhe use of the Grant, or any part of i, he

Sraatee shall insmediately notify the Scoitish Ministers of such activity aud provile such other
information as the Scotisl: Ministeis may rersonably require in relation to the inypact on the Project
and the uze of {he Grant,

5. Confidentinlity and Dala Profeetion

51 The Guntee will respect the {.{mﬁtlentmhty ol any gcommercially scnsilive
information hat they bave access {o ns a vesult of tie Projesl,

32 Motwithstanding the above, the Grantee may disclose any inlormation as reggired by law or
Jjudiciaf order, All inlonnation submitted to the Scollish Minislers may need {o be disclosed andfor
published by the Scottish Ministers, Wilhout prejudice (o the fotegoing generadily, the Scottish
Ministers may disclose information in complisice with the I'reedom of Tafermation (Scotland) Act
2002, any other law, o, as a consequence of judictat oxder, or owder by agy cowrl or ilwnal with




fhe awlhority to order discloswe. Fuither, the Scaitish Minislers may rlso discluse all infonuation
submitted lo them o the Seoltish or United Kingdont Marliament or any other department, office or
agency of Her Majesty’s Governient in Scottand, in right of (he Scollish Administration or the
United Kinpdom, and their servants or agenls, When disclosing such information to eilher the
Scoilish Parliament or the United Kingdom Parliament it is recopnised and agreed by both parlics
(st the Scoltish Ministers shatl il they see fit disctose such infonnation but ave wnable Lo impose
any restriction npon the intormalion that it provides to Members of the Scotfish Pavliamend, or
Members of fhe United Kingdom Parlinment; such disclosure shall nol be lreated @5 a breach of this

agrcemsnt

53  The Grantee shall ensure that att requirenents of {he Data Protection Act 1998 are fulfilled
in relation fo the Project,

54 To comply with section 3£(3) of the Public Services Reform (Scotland)y Act 2010, the
Seattish Ministers publiss gn ammal statement of wil payments over £25,000. In addition, i line
with openness and transparency, the Seotlish Uovernnest publishes u monthly repart of all
payments over £25,000. The Chantes should note {hat wheic a paymenl is made in ckeess of
£25,000 there will be disclosare (in the form of the name of the payee, the datc of the paymeant, e
subjeet matler and the amownt of grant} in the bath the montbly repoit and the asnual Public
Services lteform (Seattand) Act 2010 statement.

6. Disposal ef Assels

The Grantlee shall not, withoul prior wiitien consent of the Scoflish Ministers, dispose of any nssci
funded, in pal ov in whole, with Grant fimds within 2 years of the assel being acquired or
developed. During that peiod e Seoilish Ministers shall bo cntitled to the proceeds of the
disposal — or the refevant propoition of the proceeds hused on the percentage of gramt funding used
in comnection with fiic acquisilion or improvement of the assct against the whole proveeds. The
Seottish Ministers shall also be entifled to the relevint propastion of any proceeds resulting from
any provision ieluded as o condilion of sale, '

7. Publizify

It Grantee shall where reasanably practicable ackiowledge in all publicity muterial relting to ke
Praject the contiibution of lhe Senttish Ministors to its custs. ‘I'he Scotlish Ministers ray requitc fo
approve the fom of such scknowledgement prioy o its fisst publicalion.

8, Indelleetanl ?mpcrly Riphts

81  All Infelieciual Proporty Righls are herchy assigned to and shail vest in the Crown ot its
nssipgnecs, .

82  The Grantee shall ensurc that nolhing confained in any malerials praduced or subraitted 1o
1he Scottish Ministars by the Grantee or ayone acling on its behalf nor the repioduction of such
natexials, shall constitute ah infiingewment of my thisd poily copyright or intellechual praperty right
and shall indemnify the Scottish Ministers against all aclions, proceedings, cirims and demands
mude by reason of any such infringement. ' '

9, Defanlf sed Recovery cle, of Grant



0.1 The Scottish Ministers may rc-assess, vary, make 2 deduction from, withhold, or requice
immediale repaymeitl of the Giranf or any part of it in lhe event that:

G.1.1  TheGrantee commiis 2 Default;

0.12 The Scottish Ministers consider fhiat any change or depature from the purposes for
witich the Graal was awarded wariants ar zllesalion in the amount of the Grand;

9,13 The Granteg fails lo (:Hllj.ﬁ." oul the Project;
914 Inthe Scoltish Ministers’ opinton, e progress on the Project is not satisfactory; or
0.1.5 ' the Scotlish Ministers® opinivn, the Auure of the Fraject is in jeopardy.

92 if, in the Seollish Ministers’ opinion, the Grant or any parl of it is stale aid and they
consider thal they arc required Lo tecover such stun in order (o casure compliance with their
obligations under Rl low Scottish Ministers imay require immediate repaymoent of the Grawt
or any parl ol it together wilh inlerest al such rate and on.such basis as may be delermined
frorn time to time by the Comimission of the Euvopean Union,

93 ‘Ihe Scoltish Ministers may willthuld the payment of the Grant i€ al any lime within the
duration of the Apreement:

03.1 The Granlee passes a resolution that it be wound up, or-1 court makes an order that
the Grantec be wound up, in cither case olherwise thin for the parposes of seconstiuction or
amalgamation, or circumstances wise which would enabie i court to make such un order or
the Grantee is unable to pay its debts wilhin the meaning of section 123 of the Insalvency
Act 1986; :

032 Whee the Granfee is an individuad, il a gelition is presented for the Oranice's
bankrugley or the scquestration ol his cstate or a criminal bankruptoy arder is made myainst
the Grantee; or the Oranlee makes any composition or mmangement wilk or for the beniefil
of eredilors, or makes sny conveyance or assignalion fur the benefit of credifors, or if an
adminisivator or hustee is appeinted {o manage his affaus; or

933 A recciver, manager, administrator or adminisliadive reeelver is sppointed to the
Grantce, or over all or any part of lhe Granlee's propesty , or citcumstances aiise which
waulkd entitle a cowl of & creditor to appoint such a teeciver, manager, sdminisivator ar
adminisivalive recciver.

94 i fhe ovent that the Grastee becomes bound fo pay any saim {o the Scoltish Minislers in
torms of chause 9.1, Lie Granlee shiall pay the Scollish Ministers the appropriate sum within 14 days
of a written demarl for it being given by or on belialf of the Scoliish Minisicrs to the Grmilce, In
1he event that the Geantee fiils lo pay the sum within the 14 day period, the Scoltish Ministers sholl
be entitled to inferest on the sum at ke rale of 2 per cent per annum above the Bank of England
base lenwling rate prevailing al the time of (he wrilien denand, from the date of (he written demand
until payment in fulf of both the sum and inferest.

85  MNotwithslanding the provisions of this clanse 9, in the event that the Grantee is in bicach of
any of the Condilions, the Scollish Ministers nauy, provided that the breach is capable of a remedy,




postpone the exescise of Iheir rights to vecover any sum from the Grantee in tenns of clause 9 lor
such pexiod a3 Ihey sce B, and may give wrillen notice fo e Grantee requiring il lo romedy the
brench within such period as may be specified in the notice. i the event of the Grantee failing lo
retnedy the breach within Ihe period specified, the Grantee shall be bound o pay the sum to the
Scoffish Ministas in aceordance with the foregoing provisions,

96 Any failure, omission or lefny by the Scaitish Ministers in cxcrcising any right or remedy
o which thcy are entitied by vifue of clavses 9.1 to 9.3 shall not be construed as a waiver of such
tight ar remedy.

1 Asslgnadion

The Grantkce shall net be catiticd to assign, sub-conlract or otherwise ltansfer ils rights or
abligations under lhe Agreerent without the prior written consenl of the Scaltish Ministers.

i1, Termination

"The Agveement may be tenminated by the Scottish Ministers giving not less than 3 months” nolice
in wiiting Bom the date of the notice being sent.

12, Corrupt Gifts muf Payimesnts of Cintmission

The Grantee shall cnswe that #s cmployces stafl nof breach the texms of the Bribery Act 2010 in
yelation to this or sny ofber grant. The Granice shall ensure that adequate conthals wie in place fo
prevent bribery. '

13, Captinuation nf Conditions

13.1 These Condlitions, exeepi for Condition 6, shll continue to apply for & period of 5 years afler
ihe cnd of the Tinancinl year in whicl: the linal instaliment of the Grant was paid.

132 Condition & shall cantime to apply antil the end of ibe petiat referred (o i (hal Conditiosn,

£4, Complinnee with the Law

The Granlee shali ensure (hut i rclafion fo the Praject, they and anyone acting on their behal{ shall
camply will Lhe relevant Low, for the lime being in force in Scotland. :

T you wish fo accept e offer of this Graat on e whele terms and conditions us sel out in the letter
and snnexed Schedules, you shonld sign aud date both coics of the Graul Aceeptance below and




rel one eopy of the offer of Gramt il Schedules to me al Public Health Division, 312, SI
Auxlrew’s House, Regend Road, Edinburgh, BHI 3DG, You should rctain the second copy of the

eller of Grant and Schedules for your own records.

Yous sincerely -

Tobaceo Palicy Tean
8 May 2014

GRANTY ACCEPIANCE




On behatl of [ acespt the forcgoing ofler of Gral by the Seollish Ministers dated
[02.05.2014] on the whole terms and conditions as sei owf in the letter angl annexed Schedules. |
confing thal T hold the relevant signing aullwzity )

Signed:

{Director/Company Secretury/Anthorived Signatory]
Priiit Mame:
Position in {}rgmmimt of Person .‘-‘.ining: C'E/O
Prate: i ky J \V ?)L{.

Plzce of Signing:

" Kipned:
[Witness]

Witness Nsmc:

Address:

Date: }3 )<
Place of Signing:




ATHEDULE L
PART 1: T1IE PROJECT

Retween April and Seplember, ASH Scolland will deliver a minimum of §2 iraining days
involving participanls from & minimum 8 Boards.

In addition {0 raining suppoit fo cessation professionals, ASH Scolland will provice
specialist input fo local slaff update days, providing informsation on and facilitating discussion
around e-cigarelles, harm reduction, shisha, clc.

PART 2: PAYMENT OF GRANT

1. Tite total Granl of £51,000 shall be payable by the Scottish Ministers to the Grantee in
two instalments (end June and September 2014) on seceipt of a completed claim for Grand in
the form set out in Schedule 2 topether with the ussocialud menitoring inlormation set out in
paragraph 4.1 of the Offer of Grant,

2, The tolal Grant shall be payable over the financial year{s] 2014 — 15 aned fas been silocuted
as follows: : :

o ﬂmmlu_f__ . Payment Date. |
Paymend £2080000 . | _ 30 June 2014
Payment £11.000.80 30 Seplember 2014 |

‘the Bcoltish Ministers shall nat e beund to pay any instalinent of the Gran! which has not
been claimed by the Grantee by 3§ March of the applicable financial yene, unless olherwise
agreed int wriling by the Scollish Minisicrs,

4. Each claim shall be for wa amoint equst to the actunl reasomable and proper costs and
expenses incured by the Grantes in connection with the Projeel since the submission by it of
the last claim for an instalment of the Grant,

5. Buch claina shall be submilled together with such explanatory or supplementavy
mealerial as the Scollish Ministers may from fime to time require whether belvre or afier
submission ol the claim,

&, On receipt of cach claim (and any required docnmentation and information}, the Scotlish
Ministers shall determine the amonnl of expendilure which they consider the Gianfee has
rensonably and properdy iienived, The determination shail be based onihe information provided by
he Grontee in accosdince with this Schedule, The Scoftish Ministers shall use thelr host
endeavours (but shali be under o abligation or duty) lo pay the amowi determined fo the Grantes
whhin 2 wezeks of receiving & claim and any required doewnentsiion sud information relevant o
lhe ¢laim, '

7 In ordey fo facifitale the accruat of expenditure of the Girant for (he financiad year the
Grantee shall, where uppropriate, advise the Scoltish Ministers in writing by a0 latey 1han 3
Quiober 2014 the amount of Ihe Grant actually expended up to and inchiding 30 Septembor
2044,




SC[ﬂEﬂULE 2
GRANT CLAIM FORM
Orpanisation: {Nam.e; and address]
Rnalt details: fAlarre and nddress, sorf code, account amitither]
Prajeel: [Name £ Deserlptionf
‘Total agreed grand for 2(ui-xx: fAmoun! I
Eatesl forecusl of expendilure of grad for 282%-xx3 | Amountf

Gt clabiued o dades flaonnf

Cinim for grant fee (e perled from _ o

We licrehy clain [tofal] grand al £ In respreet of the above perind i accardance will the terms and
condilons of the elicr of Grant dated 9 May 2014 and the Schudules altached therain.

Compieted by
Position:

Clantael Details:

Daie:

Iicm al Expeniiifure
Please lisl in 1he fakle helow all diserete llems of expendilwre relevant to the ahove neviad and (e fyps of

dnenmeidaey evidence Hint wil be made avallable en request fo substantinle erch wingind.

A I ]
Jtem Amonud () Pald Other (please
Inveice specify, e.2.
{Y/N] certifteate of

payment in kind)

TOTAL*

* Nale tic total shonid add up fo the taial cxpenditure claimed for the period.




SCHEDRULE 3

STATEMENT OF COMPLIANCE WITH CONDITIONS OF GRANT
"Training previsicn lor Scotiish simoking cessation services
This is Lo confirm tha! the grant claimed by ASH Scotfand in relalion to the above Praject
during the financial yeur ended 31 March 2015 was properly due and was used for ifs
intended prrpose(s) in accordance with the ferms sl conditians of the Grant. This slatement
is supported by the records of ASH Scoliand '
Signed:
MName in block capitals;

Position:

Date:




SCHEDULE 4

DEEINITIONS

“Agreement” means lhe agreement conslijuled by (he Scoftish Ministers® invilaiion lo apply for a
graut, the Grantee's Applicalion, these Conditions and the Grantec’s acceptance of thess
Condigions,

“Coaditiens” means (hese geant condilions;
“Defant” means:

{1} Any breach of the obligations of sither party under this Agreement {Ilmiudmg, bt noy
linited lo, any breach of any undertaking or waranly given under or in terms of ¢his

Agmeement);
{b) Aniy failure to perform or lhe neplipent performance of any obligation vader this Agresinent;

() Any breach of any legislation; or

{d) Any negligenee or negligent or franduient miss-siatement or misapproptiation of Grant, or any
other defauli,

In ali cases by either puuty, ils employees, agents or representatives;
“Traancial Year™ means a peviod from | April in one yesr uitil 31 March in the nexy

“Grant” means the mant offered by Hie Scotlish Ministers to the Grantee as specified in the Award
Letter, as varied from time to time i accordance with these Condilions;

“Grantee” means lhe person, crganisation ar body to which the Grant will be payable as specified
in these Conditions. Where two or inosc persons, orpandsations of bodics are the Grantee, references
{0 the “Grantee” ave to those personhs, ovganisations or hodies m]leclweiy antl their obligations
ander the Apreament are undertaken joinfly and severally;

“Iatetfectuns] Property Rights® means afl rights of ownership, including af copyyights and other
inteliectual propeity vights in books, leatiels andl ofber prnted and published materials in whalcver
form praduced as part af the rojec) by or on beball of the Grantee nclading all repouts and any
such published matcrials stored it or made available by means of an infornation technology syslem
and the comypter soflware relating therelo and aff patents, radenvuks, registercd desigis and other
tights in the nahre of intcllectual property;

“Projecl™ weans the prrpose for which the Grant has been awarded as described & lhe Offer of
Cirant;

“Payment® means cach of the payments specified in Schedule 1 hersto,
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24 Srnkoline

| am content for you! to approach Smokeline and make that oifer which secnis sensitie,

Grrateful if you could iet me know that outcome of that approach.

est wishes

ohacoo Poticy | Public Health Division | Scoliish Government | (+31-244-2576 |

?fji‘:ijﬁ:ﬁi_‘ kids sake, ﬁﬂfi‘t smoke iridoor's
Take It 1ight eutside. .~

@ Find eut none wt :.th'lautsillg.,q ]

s h“'ﬁ.hi-*.-
l?':':yf Eég?tian

---------

As i am sure you remember, ASH Scotland provided training for NHS 24 when they took over the delivery of
Smokeline & couple of years age.  We would now like your approval W offer Lhem free update training in line with
what we are offering local Boards as part of the April/September funding of £51,000 from Scotlish

Government. Having now approached all the Boards and nearly completed negotiations to set up training events
covered by his funding, it looks like we may stil have a bit of capacity and wa feel that this coufd be put io good use
i providing the Smokeline advisers with update training on e-cigs, harm reduction, second-hand smoke, and/for
mental health issues {or indead any other kopics they ienlify). '




{ ant happy o provide firther details if vequired, and appreciaic your attention o this during wihat bRrow i5 3 very
FreIsY ERTHE TGO yoe]

Best wishes,

Mational Training & Development Manager
ASH Scotfand

8 Fredericlk Strect

EDINBURGH CHZ ZHR

0131 220 9475

J| wealininy
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Ciiclk an imags for nore details

A5H Scotland's vision is of a healthier 5:utiund, free from the harm and ineguality caused by tobacoo.

We nead your help to support a range of charitable activities to ensure the next geiteration of Yyoung pec-;:-re can
grow U free from the harm caused by tobacco. You can donate to us securely online
at www.ashscotland.org. ulk/nextsenerationfund

Atllon o0 Stoking & Health (Scobfaed) [a5H Scotiard) 1a repistered Stattivh charity [SC 0304 E2) and a comepany Himbted by poamntae {Scoltish campaay no
161711}

1'his emwil was scanned by the Govermment Securc Intranct anti-vivus serviee supplied by Vodafone in
partnership with Symandec. (CCTM Lcrrihwft: Ninntber 2009/09/0052.) In casc of problems, please calj

your organisations IT Hehpdesl,
Commuwtications via the GSi may be aulomatically logged, monitored and/for recorded for legal puiposcs.
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From:

Sent: 16 june 2014 1509

T '

Subject: £: Second-hand Smoke - training proposal

Attachments; 5HS training praposal for Scottish Government ver 2.docy; Suminary of Robertson

Trust proposal.docx

Thanks for your consideration of owr request. {have attached a revised proposal confirming the Robertson Frust
Contribution and, for information, the summary of the work wihich has not changed from the previous
submission. At present we are working lowards a start date of 1% July.

Let me know if you need anything else.

Thartks and regards

Director of Business
Exlension 9476

We would require a revised proposal confaining the kigher figure (£16,000) in order for us o
consider your reguest. Could you provide a soon as possible thanks.

{'he Scottish Government
Tohaceo Coptrol Team
Pubtic Health Division
Areald K

5t Anddrew's House
EDINBURGH

EIl 3G




Yes, the ohjectives are set out in the information we provided but for case of access they are:

1. Engage with 20 projects/services across Scotland; these will include both organisations with national
remits and those which arc more locally/community based

2. Deliver workshops to a maxinuint of 154 workers fron at lexst 10 different organisations

3. 80% of participants will have raised the issue of seconl-hand smoke with at lcast three service users when
followed up at 3 months post raining.

One point that | had meant to clarily was that although we requesled £15,000 from both Robertson Trust and
yourselves, Robertson Trust only awarded us £14,000 cach year. in terms of matched [unding would this mean that
you would also only offer £14,000 or would it stilt be the £15,000 we requested? Or, being very cheeky, could it be
£16,000 to allow this project to be fully funded which | kinew is pushing things but every little helps?

Thaitks again for your support of this project, we really appreciate it

this. Can you confinm the objectives that you will report against? Are they set out in the original
bid that you sent to us?

Best wishs

AN Smoke - training proposal

Thank you very much for approving matched funding for our Second-hand smoke training proposal, we really
appreciate it and are looking forward to starting this work.

With respect to the arrangements from Robertson Trust, they will pay us the whole amount {£14,000 each year for 3
years) for each year annually in advance. The first payment will be made following confinnation of our matched
{funding which would bo the grant award letter from you. 0 terms of reparting we are required to submit a report
at the end of each year of progress apainst objectives. Although we have regun some preparatory work we are
looking al an official start date of 1% july 1o allow us to get ail of the paperwork in place.

| hope this is sufficient informatian to prepare the grant award fetter and please lel me know if there is anything else
you need.



Lhrector of Busingss
ASH Scofland

8 Frederick Slreet
Edinburgh

EHZ 2iE

Telephone, 0131 22059476
FAX: 0131 225 4759

WEE: wwnw ashecoltand.org. uk
Ermnail
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@ Hnﬂ l_:ﬁt.mqr'_n ot righteutiide.org

Action on Snaling ant Mealth (Seothud) - ASH Scotland 1s & registered Scodtish chariy {$CO0I0052) and & company fiaited by
puaranies [Scottish conpany no 141711),

As a chariby, we aced yoine donations to oostiinue warking wards ¢ tohaccofiee Scotland, You can doiate to os securely
ondine at hitpffashscotlandwnrdoaithos.org

E-Mait Bisclaimer

The informatian in this email is conlidential and may be legally privileged. 1 is intended solely for the addressee, Access to this
emalt by snyone else is unautharised. f you are nob the inlended recipient, any disclosure, copying, disliibulon or any action
taken oF oititted to be takon in relfance o L is profibited and may be urdawil, Unautherised redptents are requested to
preserve this confidontiality snd to advise the sender imattediately of any orror By Lransimission.

subjact: RE: Second-hand Smoke - tratning proposal

: B many apologies for the delay in responding. We are content to approve match-funding for this work
5k, The summary of the bid the Robertson Trusl was reafly helpful to see, particularly around
monitoring and evaluation. To inform the drafling of our grant letter it would be really helpful fo know what

the payment instalments f repoiting processes required for the Rohentson Trust are as it would be sensible
for us 1o align with those as far as possible.

Best wishes

P.S. |recal that we had some exchanges where | required additional information fi extended PATH
training bid. However, | can't remember if that was by email or in discussion with [§ B | thought it was
by email but am wondering if | got confused with this bid for the SHS. Could you help cartf}r that?




M‘!&mtﬁ'kidg s{ikﬁydaﬂ'i: simoke indeers,
Take it right outside. -

Find out more ot rightoutsidearg - 3 o %?ggg A

Following an from your conversalion witl arlier this week, | now attach our propasal for training o support
the national campaign around secand-hand smoke along with a summary of our application to the Robertson Trust
for related funding which provides further background should you require it.

Please do come back to us if you would Eke any addilional information.

Bosl wishes,

{ational Training & Developmoent Manager
ASH Scotland

& Fraderick Street

EDENBLIRGH EHZ ZHB

0131 2209475

ASH Scotland’s vision is of a healthier Scotland, free from the harm and inequalily caused by tebacco.
We necd your help to support a range of charitabde activities to ensure the next generation of youny people can

graw ub free from the harm caused by tobacco. You can donate to us seclrely ankine

at www.ashscotlarwl.org uk/mexteenerationfund

Action on Sroklag & Health {Scotteed] (ASH Scotfand] is 3 registered Scotkish charity (50 010412} and & company Fmited by guaranted {5coillsh company na
143719

This cmail was received from the INTERNET and scanned by the Governunent Secure Intranct anti-virus
service supplied by Vodalone in partaership with Symantec. (CCTM Certificate Number 2009/09/0052) Tn
case of problems, please call your organisation's IT Helpdesk.

Communications via the GSi may be automatically logged, monitored and/or recorded for legal purposcs.



Fraining resource to support
Scottish Government campaign
on second-hand smoke

BACKGROUND

Helween June and November 2013, ASH Scolland delivered a pilot programme of our ralning on ‘Chitdren, Carers
and Second-hand Smoke’ which buill on 1he work of the REFRESH project funded by Lhe Big Lollery.

This involved 8 cne-day workshops where we engaged with workers (paid and unpaid) involved in supporting families
with youry children. The purpose of the training is to imprave workers knowledge of SHS and give themn confidence
to raise lhis issue during the course of their work wilh famifies. Sessions were run in Edinburah, Glasgaw, Falkirk,
Dundee, Inverness, Kiimarnock and Duniries with 85 parlicipants drawn mainiy from voluntary seclor organisalions,
both local and nalionat.

Initial evaluation Indicales lhat when rating the improvement in knowledge of SHS and confidence in raising the issue,
the average participant moved from 4 fo & on a 1-10 scale and rated the course 8.5 for how well it had met thelr
needs. We have recenlly circulated a survey to gauge the impact of the training and within the tirst week have
received responses from 25% of attendees {22 people). Indicatiens are that the issue of SHS has been raised wilh
arctund 70 parentsicarers, five of which have led o referrals o local stop-sinoking services,

A number of crganisations who sent one or two staff on lhe lraining as a ‘taster’ have approached us 1o request more
after haaring good things from those participants, and one projecl has asked us lo deliver a session directly fo their
sefvice users,

Having begun to build good relationships with retevant organisations and projects, we are committad to obtaining
funding o be able to meet these and other requests, fo offer the course more widely and to increase uptake, thus
reducing the impact of second hand smoke and improving the health of many children.

We were awardad £14,000 each year for 3 years towards this project by Roberison Trust {summary attached). The
total annual costs are £30,000 te achieve the following initial oulpuls (Year One - 2014/15):

» Engage with 20 projectsfservices across Scotland; these will include both organisations wilh naticnal remits and
those which are more locallyfcommunity based

« Deliver 10 workshops to participants from at least 10 different crganisalions {maximurn 18 participants per
workshop)

+  BOY% of patticipants will have raised the issue of second-hand smoke wilh at leas! three service users when
followed up at 3 montbhs post fraining.

[Lis our intentien that this project should Tun over 3 years if suitable mateh funding can be obtained and we oLk
review the oufputs i light of experionce in the first year.

PROPOSAL

ASH Scolfand requests Lhat (he Scoltish Goverament provides the batance of funding for Ibis programme of
engagement and fraining. This iniliative reaches far beyond the heatth community and will encourage essential
grassrools action by communities of interest for whom SHS s currently a peripheral issie; in Lhis way, the programme
supports Action 29 of the Tobacca Control Strategy which undertakes to set a target for achieving a substantial
reduction in children’s exposure to second-hand smoke,

tn addiiion, we are aware that lhe Scoltish Government multi-media campaign around SHS has already begun
generate inlerest in, ang a demaid for, knowiedge around the topic and this training would comribute to salislying that
demand.

A conteibution of £16,000 would ensure that lhe programime is fully funded and thal the aforementioned outpuls are
achieved; a larger amount woulkt aliow us to expand the programme and we would be happy o discuss this.

Dational Training & Bevelopmenl Manager
¥ 0131 220 9475

19 June 2014




Sumnary of Second Hand Smoke Training Application to the Robertson Trust
{exctudes ASH Scotland organisational detail and history)

How have you identified the need for this work?

About 100,000 children in Scotland currently live in a household where they are exposed {0
second-hand smoke {SHS) and many more are sxposed outside the home, Wilh their
smaller airways, faster rates of breathing and immature immune systerns children and
infants are most vulnerable to any adverse health effecls.

Exposure to SHS in childhood is associated with a range of linesses including ricidle ear
disease, lower respiratory tract infection, whaeze and asthma and it also appears lo increase
the risk of bacterial meningitis. SHS exposure has also been shown to be a cause of
Sudden Infant Death Syndrome (SIDS).

Research suggests that children who are exposed to SHS are at a higher risk of developing
lung cancer as adults. Childrer exposed to SHS on a daily basis, and for many hours, face
over threa times the risk of lung cancer than those who grow up in smoke-free environments.

infants inhale double the quantity of household dust compared fo adulls, and so inhale mare
dust containing SHS particulates (perhaps 40 more times more per body weight than adults).
Infants alsa have greater handfobject/mouth contact, and so absorb proportionately more
SHS through ingestion, as well as through inhalation.

Exposure to SHS is particutarly an issue for children in disadvantaged areas. 39% of adults
in the most disadvantaged areas smoke, compared to 10% in the least deprived areas and
research shows that children whose parents smoke are more {ikely to take up the habit.

The longitudinal research project 'Growing Up in Scotfand found that at age 4, children
fiving in low income households andfor in the most deprived areas are mors likely to have a
mother who smokes including during pregnancy. Another recent study confirms that rnarked
social inequalities in SHS exposure exist among 11 year old children from different
sociceconomic groups in Scolland.

This project addresses the urgent need to support parents and carers to keap their homes
smoke free by giving those services that support them the knowledge and confidence to
discuss the topic with their service users. We know from a number of studies that emoking
parents want to protect their children, and usually take some form of measures {such as
apening a window) but do not know about the risks or the way that smoke lingers in the air
and spreads through ihe house.

This project proposal aims to build on 8 pilot training sessions run balween June and
November 2013 where we engaged with workers (paid and unpaid) invoived in supporting
families with young children. Sessions were run in Edinburgh, Glasgow, Falkirk, Dundee,
Inverness, Kilmarnoek and Dumfries with 85 participants drawn mainly from voluntary sector
organisations, both local and national,

Initial evaluation indicates that when rating the improvement in knowledge of SHS and
cenfidence in raising the issue, the average participant moved from 4 to 8 on a 1-10 scale
and rated the course 8.5 for how well it had met their needs. The 16 participants who
attended the first two workshops have just completed a 3 month impact survey which shows
that the issue of SHS has been raised with around 40 parentsicarers, one of which has led
to a referral to a local stop-smoking service.

A number of organisations who sent one of two staif on the training as a ‘taster’ have
approached us ta request more after hearing good things from those pardicipants, and one



project has asked us to deliver a session directly 1o their service users. Having begun to
builld good relationships with relevant organisations and projects, we are commilled to
obtaining funding te be able to meet these and other requests, to offer the course more
widely and to increase uptake, thus improving the health of many children.

From Spring 2014, the Scotlish Government will be running a mullti-media campaign to raise
awareness of keeping homes smoke free; we anticipate that this will increase demand for
the support this project will offer.

Bescription of the preject including: What do you want to do? Who will be involved?
Where will it take ptace? How wilt it be managed?

Wiat we want to do;

This project wilt provide training for paid staff and volunteers who are supporting parents of
under-fives to raise the issue of secand-hand smoke with their service users. In this way, we
will protect more children from the harms of exposure to second-hand smoke.

This project is about increasing parents'fcarers’ ability to proteci children’s health; it is not
aboul driving people towards stap smoking services although in some cases that cotid be &
serendipitous outcome.

One day training sessions will be delivered in a variety of locations across Scotland. Some
of these will be delivered for jarger national voluntary organisations, perhaps as part of their
own internat {raining programme, while others will be available on a generally marketed firat-
come first-served basis available to smaller local projects.

The training will cover

Health effects of SHS on babies and children

Health Behaviour Change in relation {o tobacco use
Barriers — youis and theirs - and how to overcome them
Nudging theory of health behaviour change

Simple steps parents can take

Communication skilis 1o support a motivational approach
information on any local SHS projectsfinitiatives

a & % & 0 & &

Ultimately, what we want to do is ensure

= Workers are mare confident in raising the issue of second-hand smoke with service
USETs

« Parentsicarers are beiter supported i they wish to change their smoking behaviour

« \Workers are beller equipped fo support parentsicarers to change lheir smoking
behaviours

« Children are belier protected fram the harmful effects of second-hand smoke

We envisage the project running for 3 years, and plan to build on the experience of Year 110
devetop the programme for Years 2 and 3 (see later}.

Who will be involved:

The audience for the training will consist of anyone, paid or unpaid, whose role involves
supporting families wilh children under five. This will encompass family support workers,
hefrienders, homefschool ink workers, nursery nurses and créche workers.

National organisations which have already accessed the pilot sessions for a few of their staff
inciude Action for Children, Homestart, Children 1%, Barnardo’s, Fosterplus and Women's
Ald; participants from these projects indicaied that they would recommend the course to



colieaguas. We were also abie fo involve some smalter locally-based projects by prameling
the workshop through relevant networks. We are therefere confident that ihere are a huge
number of petential participants for this training.

Because of the role of the people we will be training, Le. those supporling familles in need,
we are consciously directing our efforts into the most disadvantaged areas and capitalising
on the existing good relationships belween clients and established projects, with workers
wio are best placed to initiate the discussion but need the confidence, skilis and knowledge
to actually do so.

Where it will take place:

It is our intention to offer the training across all of Scottand, thus ensuring equality of access
to the resource. We have already had interest from the islands and from Aberdeenshire, two
areas we were unable to cover in our pilot sessions.

Venues could be provided by host organisations or hired as required; we also have training
rooms avatlable al our own office in Edinburgh.

How il wilt be managed.

The project will be led by one Training & Developraent Officer who will have this project as
(0.5 of thair remit, line managed by an experienced Senior Training & Development Officer;
the project sponsor is the Training & Development Manager, lhe project will also receive
administrative support from the central support team of ASH Scottand.

ASH Scotland is a well-estabiished and experienced organisation, with appropriate HR
policies and financial procedures in place and as such is able to provide first class
management of the project as a whole.

What will be the key targets of this work in the first 12 months? (up to 3}
1. Engage with 20 projecisfservices across Scotland, lhese will include both oryganisations
with national remits and those which are more locally/fcommunity based

2. Delivar workshops to a maximum of 150 workers from at least 10 different organisations

3. 80% of participants will have raised lhe issue of second-hand smoke with at least three
sarvice users when followed up at 3 monlhs post training.

How will you monitor and evaluate the work so that you know whether or not you
have been successful?

Monitoring processes will include keeping records of organisations contacted, their
responses, marketingfadverisingfpromotion work, participant names, roles and contact
delails (email and phone), regular progress reports from the Training & Development Officer
leading the project to their line manager and beyond.

Evaluation processes will include:

Pre-course guestionnaire to assess existing confidence and knowledge of SHS; this also
provides information for the trainer around the individuals who are coming along and the
organisations for which they wotk thus ensufing an element of tailoring for the audience.

End-of-day questichnaire to track progress in confidence and knowledge and idenlity any
further supportfiearning required



Evaluation will also be carried out immediately at the end of session to obtain feedback on
ihe guality of trainerivenueletc but more importantly to gauge the appropriateness of content
and delivery methad to inforim fulure development.

The final activity on the day will be an action planning exercise which is then foilowed up in
an online survey after 3 months. This helps us assess the iinpact of training and leam about
any changes in participants’ practice. Extrapolating from the impact of the pilot workshops,
there is the potential that, by the end of Year 1, the issute of SHS will have been raised wilh
around 1000 parents; thereafter there may well be a Tipple effect’ within the wider family and
community, thus contributing to major culture change across Scotland.

Additionally, we will of course review and evaluate the training material each year, adapting
and updating to incorparate lessons learned, shared practice and relevant new research. in
Year 2, it is probable that we will bring together all those irained to date to share experience
and good practice but this aspect of the project will be developed over lime.

When is the funding required?

Year 1: 1 Aprit 2014 — 31 March 2015
Year 2; 1 Apri 2015 - 31 March 2018
Year 3: 1 Aprit 2016 - 31 March 2017




From:

Sent:

To: -

Suebjeck: RE: Second-hand Smoke - training proposat
Attachments: ASH Training Grant.docy

Thank you for the addifional information.

| have posted a haid copy of a grant offer letter to Sheila this afternoon, copy altached for your
information.

The Scattish Government

Tobaceo Contyol Tenm
Public Healih Dhvision
Areal E

St Andrew's House
ERINBLRGKT

EHT 3B

: Sacond-hand Smoke - training proposal

Thanks for your cansideration of our request. | have attached a revised proposal confirming the Robertson Trust
Contribution and, for information, the summary of the work which has nol changed from the previous
submission. At presenl we are working towards a start date of 1™ July.

Lat ma know if you nead anything efse,

Thanks and regards

Uhrector of Bus
Extension B476

Eubect: W -hand Smoke - training proposal



We would require a revised proposal containing the higher figure (£16,000}) in order for us to
consider your request. Could you provide a soon as possible thanks.

I'he Scattish Government

Tobaceo Control Teant
Puhblic Healeh Divisiom
Arca 3 K

St Androw's House
EDINBURGII

EIH1 3DG

Subject: RE; Second-hand Smoke - tralning proposat

Yes, the objectives are set out in Lhe information we provided but for ease of access they are:

1. Engage with 20 projects/services across Scotland; these will include both urganisations witl nalionat
remits and those which are moie locally /community based

2, Deliver workshops to a maximum of 150 workers from at least 10 different arganisations

3. 80% of participants will have vaised the issue of second-hand smoke with at least three sevvice users when
followed up at 3 nonths post training.

One point that | had meant to clarify was that although we requested £15,000 from both Robertson Trust and
vourselves, Rubertson Trust only awarded us £14,000 each year. In terms af matched funding would this mean that
you would also only offer £14,000 or would it stilt be the £15,000 we requested? Or, heing very cheeky, could it be
£16,000 to allow this project to be lully funded which | know is pushing things but every litthe hefps?

Thanks again for your support of this project, we really appreciate it

Subjeck: RE: Second-hand Smoke - tralning proposal



urther to our discussion this morning, Pve dug out what | think is the last exchange on
this. Can you confirm the objectives that you will report against? Are they set out in the onginat
bid that you sent to us?

Best wishes

“Second-hand Smoke - braining proposal

Thank you very much for approving matched funding for our Second-hand smoke Lraining proposal, we reafly
appreciate it and are looking forward to starting Lhis work.

With respect to the arrangements from Robertson Trust, they will pay us the whole amount (£14,000 each year for 3
years) for each year annually in advance. The first payment wilt be made following confirmation of pur matched
funding which would be the grant award feller from you. In terms of reporting we are required to submit a report
at the end of each year of progress against objectives. Although we have begun some preparatory work we are
iooking at an official start date of 1 July to allow us to get all of the paperwork in place.

f hope this is sufficient information to prepare the grant award fetter and please let me know if there is anyihing else
you ineed,

Regargs

Lirecior of Business
ASH Scolland

8 Frederick Street
Edinburgh

£EHZ ZHE

Telephone: 0131 2209476
FAX: D131 225 4750

WER: W
Email: g

Fnr umir k{ds saka danﬁ smake indaars
Take it rtght outside.

seotlan

FATCE EnO

_ g Find nul mare ol rightoutside.sry \%q o7y heatihie

Action on Sroking amd Heaith (Scotland) - ASH Scothand is a ragisterad Scottish charity (5€ 010412) and & comgpany limited by
puarantes [Scoltish company no 1487110

A5 o charliy, we nead your donations to continue working tuwards a tobacco-free Scotland. You can donake to us securely
anline at bitp:ffashiscotland.warlowithus.org
C-Mait Disclaimer



The infarmmation i this ernal s conlidential and may be fogasily privileped. It is intended sofely for the addiessee. Access to this
amad by anyone else is unautloarised. you sre pot the intended reciplent, any disclosure, copying, ciisbrhukion ar ay action
taken of amilted Lo e taken in refimnce on 0L, is prohibited and may be unfawhed, Unaidheeised reciplonts are requesied to
preserve this conlidentiality and to advise the sender immodiately of any efror iy bransesission.

ubject: RE: Second-hand Smoke - training proposal

many apologies for the delay in responding. We are content to approve match-funding for this work
k. The sununary of the bid the Roberison Trust was really heipful to see, particularly around
monitoring and evaluation. To infarm the drafting of our grant letter it would be really helpful to know what

the payment instalments f reporiing processes required for the Robertson Trust are as it would be sensible
for us to align with those as far as possibia,

Besi wishes

P.S. | recal that we had some exchanges where | required additional informatior for the extended PATH
fraining bid. However, | can't remember if thai was by emall or in discussion withiGEsEs | lhought it was
by email but am wondering if | got confused with this bid for the SHS. Could you help clarify that?

Tobacco Poficy | Public Healtn Division | Scotlish Goveramant | 0131-244-2576 §

F“Wﬂﬂr kldss&ka dont smﬁké indoors.
Take it right outside. :

e, B3 thke
77 %y’ siollan
Subject: Second-hand Smoke - training propesal
Dear
Following on from your conversation withiEEeElearlier this week, | now attach our proposal for tiaining to siupport

the hational campaign around second-hand smoke along with a summary of our application to the Robertson Trust
for related funding which provides further background should you require L.

Please do come back ta us if you would like any additional information.

Best wishes,




National Training & Development Manager
ASH Scotland

5 Frederick Street

EDINBURGH EH2 2H8

ASH Scotland's vision is of a healthier Scotland, free from the harm and inequality caused by tobacco.

We need your help to support a range of charitable activities to ensure the next generation of young people can
grow up free from the harm caused by tobacco. You can donate to us securely online
at www.ashscotland.orp. ukfnextgencerationfund

ALl 40 Seioking & Healih [Scotland} (ASE Scotland) is a registered Scollish ¢Bagke [SC OB E2) and ¢ company imited by gaarantes (Scottish fompany na
141711},

This cmail was received [rom the INTERNET and scanned by {he Government Secure Intranct anti-virus
service supplicd by Vodalone in partnership with Symantee, (CCTM Certificate Number 2609/09/0052.) In
case of problems, please call your organisation's IT Helpdesk.

Commumealions via the GSi may be antomatically logged, monitered and/or recorded for legal purposcs.

A AR R bk FA LA DL E R R AL I RRA R Akt d il hh kN hhdasn LI LdIAA

This ezl Ras been received from an exlarmal party and

has been swapt for the presence of competer vlisses.

FAALAI LA LI LA AT A A A A AR P DL DN LI LA LA LA D AR A RS Ea I FRd

PR AN AR A S g A I I N RSN R T T R N e R o Al pwbsddhthbkdhh

This c-mail {and any tiles ur olher attachments Lramsmitted with it} is intended solely for
the asllenhion of the addresseci{a). Unauthorised usc, disclossre, storage, oopying or
disbribution of any part of this e-mail is not permibtled. TP you are nel the intondad
rocipiont please destroy the email, vemovwe any vopies from your system and infozwm Lhe
aender fwwediatcly by pelurn.

Communicat ions With the Scolbish Governmeont may be monitored or rpecorded in order Lo socours
the effeciive operation of the system and for obhor lawful purpnans. The views ox opinions
contained within Lhis c-mail msy ool necossarily reflect those of Lhe Scottish Goverosent.

Tha s pusl-d seo (agux [aidhte noo ccanglan odehla ris) dban neach neo lueinl-ginmichie a-
whain., Chan cil e ceadaichte a chleachdadh ann an doigh saw bith, a’ teirt a-steach
coraichean, Loilttseachadh neo sgacileadh, gun chead. Ma ‘s o is gun d' Fhuair sibh seo la
gun fhiusd?, bua cheir cur &5 dhan phost-d agus tethbhrcac sam bith air an r-zioskan agaibd,
leig fios chun neach a sgacii am post—d gun dail.



Chief Medical Officer and Public Health Direciorate
Pablic Health Division

2157 The Smtth

Govermnmeni
Rizghaifas na k-Alba
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Dear

OFFER OF GRANT - TRAINING RESOURCE T0O SUPPORT NATIONAL
CAMPAIGN ON SECOND-HAND SMOKE

We atc pleased lo advisc you (hat we arc ablc fo olfer ASH (Scotland}  {“the Grantee™) 2 grant of
up to £16,000.00 STERLING, payable over the financial year 2014 102015, to conliibuie Lo the
{raiming resonrce required to support the work on second-hand smoke. The work under the grant is
more particularly described in Schedule 1 (“the Praject”) and subject to the lotlowing tenns wnd
conditions:

1. Befinitions and Interpretation

1.1 in these Comditions, the wowds and cxpressions sct out in Schedule 4 shall have the
meanings ascitbed to thein in that Schedule.

12 Tnihesc Conditions imfcss the context otherwise requives, words denoting the singuler shall
include the plural and vice versa and words denoting any gender shall include all peihers.

13 ‘I'he headings in these Conditions arc for convenicnee only snd shall not be read as forming
parl of the Conditions or taken into account in their interpretation.

1.4 Fxceplasotherwise provided in these Conditions, any reference to a clause, paragraph, stib-
paragraph or schedule shall be a reference (o a clause, parugraph, subpasagraph or schedule of these
Conditions.

2. Parposes of the Grant

2.1 The Cirant is made to cnable the Granteo fo carry oul the Project.

22 The Grant shail only be used for the pnposcs of (he Projeet and for 1o other pupose
whalsocver.



23 No part of the Grant shall be used (o fund any activity or material which is party pukitical in
intention, use, or presentation or appears to be designed to affect support for a political party.

24 The aim ol the Grant is 1o engage with 20 projectefeervices across Scoltand; these will
include both organisations with nalional remils and lhose which are more locallyfcommunity based.

2.5  The wilcstones against which progress in achieving ohjectives shatl be monitored
ure:

s Deliver 10 workshops (o participants from at least 10 diflerent orpanisations {maxinim
16 participunls per workshop)

o 80% ol parlicipants will have raiscd the issue of sceond-Tand smoke with at least three
sorvice wsers when followed up at 3 months post trainiag,

2.0 The cligible costs for which the Grant can be claimed ave:
£16,000.00
2.7 The elisible costs exclude:

¢ reckimabic Value Addod Yax
3, Payment of Grant

3 The Granl shal! be paid by {he Scottish Mimsters to the Gramtee in accordance with the
termis of Sehedule 1 aliached.

32 The Grantee shall within 6 weeks of recciving the {inal instabuent of the Grant submit to
(e Scotlish Ministers a stalement of compliance with the Conditions of the Grant using the fonm of
wonds provided in Schedule 3. The statcmient shall be sipned by the Grantee’s financial director or
ecguivalcnt.

33 In the event fhat the amount of the Grant paid by the Scoltish Minisicrs to lhe Grantee sl
any poind in time is found Lo cxcecd the wmount of the expenscs reasonably and properly incurred
by the Granlee in connection with the Project, the Grantee shali 1opay to the Scottish Ministers the
amount of such excess within 14 days of receiving a written demand for it from or on behalf of the
Qeottish Ministers. In the event thal the Grantee Fails to pay such amount within the 14 day period,
the Scottish Minislers shall be entilled fo interest on the sum @ the rate of 2 pev cont per amaem
above the Bank of Rngland base lending rate prevailing at the time of the written demand from the
date of the writicn dermand until pasment in {ull of both the sum and The mterest.

3.4  The Scottish Ministers shafl not be bound to pay Lo the Grantee, and the Grantee shall
have no elaim against the Scoltish Ministers in respeet of, any instalmeni of the Grant which
has hol been claimed by the Grantee by 31 March of the applicable financial year as st oulin
Schedule 1, untess otherwise agreed in writing by the Scottish Ministers.



f, Inspeviten and Information

4.1 The Grantee shall keep the Scottish Ministers fully infonmed of the progress of the Project
in the form of endd projeet report. Details shall include actual expendibwe to date comparce with
pioliled expendifure and any change (o estimated expenditure for the linancial year andAw the
Project us a whole, the reasons for any such changes and progress in achieving objectives /
OULCOINCS.

42  Revisions to favpets / milestones against which progress in achieving objectives / oulcomes
arc monitoved shatl be subject o the written agneemont of the Scollish Ministers.

473 The Grantee shall, on completion of the Project, submit a report {o the Scollish Ministers
sumnnmsing the outcomes and performance of the Project. Such a report shall include such
statistical and other information relating lo the impact of the Projeet as shull be required by the
Seottish Minislers.

44  The Grantee shalt also provide any other information that the Scottish Mimisters may
reasonably vequire to salisfy themselves that the Project is consistent will the Agreement, The
Grantee shall provide the Scottish Ministers with prompt aceess lo any infommation they reasomably
require to ensure cotipliance with these Conditions,

45  The Grantee shall keep and maintain for a perod of 2 years afler the expendituc oceuts,
adequale and proper records and books ol account recording all receipts and expenditure of monics
paid 1o it by the Scotiish Ministers by way of the Graut. The Grantee shail afford the Seottish
Ministers, lheir representatives, the Auditor General for Scotland, hisher yepresentatives and such
othier persons as the Scottish Ministers may reasonably specily from time to time, such access lo
{hose recards and books of account as inay be reguired by them al any reasonable imc in response
0 & witten request for such aocess from the persom secking it. The Grantee shalt provide such
reasoinabilc assistance aned cxplanation as the porson canying out the spection may from time to
time reguiee.

46 o the cvent of the Granice becoming awarc of or suspeeting any imegular or fraudulent
activity thal may have any fapact on the Project or on the use of the Grant, or any part ol'il, the
Crante shalt immediately nofily the Scottish Minisicrs of such activity and provide such other
infomiation as (he Seottish Ministers may reasonubly requite in relation (o the impact on the Project
andl the use of the Grand.

5. Contidentiality aud Data Protection

51  1he Grantee will respect the confidentiality of any commercially sensitive
information that they have access lo as a result of the Project.

5.2 Notwilhstanding the above, the Grantec may disclose any information as required by law or
judicial order, All informalion submitted fo the Scottish Ministers may need Lo e disclosed andfor
published by the Scottish Ministers. Withowt prejudice fo the foregoing generalily, the Scollish
Ministers may disclose information in compliance with the Freedont of Information {Scotland) At
2002, any other law, or, as a consequence of judicial arder, or order by any court or ribunal with
the authority to order disclosure. Yurther, the Scottish Ministers may also disclose all mlonuation
submitted o them to fhe Scottish or United Kingdom Parlisment or any ofber department, oflice or



agency of Her Majesty’s Govenunent in Scolland, in right of the Scottish Administration or the
United Kingdom, and their servants or agents. When disclosing such informalion (o cither the
Scollish Parfiament or the United Kingdom Parfiament it is recoprised and agreed by both parties
that the Scottish Ministers shall if they see fil disclose such information but are unable fo impose
any restriction upon the information that it provides to Members of the Scoilish Padiament, o
Members of the United Kinpdom Parimnent; such disclosare shall not be treated as # breach of this
apreement

53 The Grantee shall cnsure fhat all tequirements of the Dala Protection Act 1998 arc folliffed
in relaiion to the Project.

54 To comply with section 31(3) of the Public Scrvices Refom (Scotland) Act 2010, the
Seotlish Ministers publish an ammal statement of all payments over £25,000. In addition, in line
with openncss and ransparcncy, e Scottish Government publishes a moilidy report of ali
paymenis over £25,000. The Grantee should note thal where a payment is made in excess of
£25.600 there will be disclosure (in the fonn of the name of the paycc, the dale of the paymenl, the
subject matter and the amount of grant) in the both the monthdy report and the annual Public
Services Reform (Scotiand) Act 2010 statemant.

G. Dizposal of Assets

The Grantee shatl not, withoul prior written consent of the Scottish Ministers, disposc of vy assct
linded, it parl or in whole, with Grant funds within 2 years of the assel heing acquived or
developed.  During that peried the Scottish Ministers shall be entilted to the proceeds of the
disposat -- or the relevant proportion of the proceeds bused on the perventage of grand lunding used
in connection with the acquisition or improvement of the assct against the whele proceeds. The
Scottish Ministers shall also be cafitled to the relevant propoition of any proceeds resulting from
any provision included as & condilion of sale.

7. Pul:teeiiy

The Gramtee shatl where reasonably practicable acknowledge in all publicity material relating to the
Project (he contribution of the Scottish Ministers to ifs costs. “The Scoliish Mingsters may requive o
approve the form of such acknowledpement prior fo its firsl publication.

8. Intclleetnal Property Rights

81 All Intcllectuat Proporty Rights ave hereby sssigned to and shall vest in the Crown or ils
assignees.

8.2 ‘I'ke Granlee shall ensure that nofhing contained in any materials produced or submitted to
ihe Scottish Ministers by the Grantec or anyone ucting on its behalf nor the veproduction of such
malerials, shall constitute an infiingement of any third party copyright or intellectual property right
and shall indemnify the Scotiish Ministers against all actions, proceedings, cloims and demands
made by reason of any such infiingement.

9, Default and Recovery efe. of Grant

9.1 The Scottish Ministers may re-assess, vary, make a deduction fiom, withhokd, or reqjuire
immediate repayiment of ihe Grant or any part of it in the event that:



9.1.}  The Graniee commits a Dieliut;

.12 The Scottish Ministers consider that any change or departure from the purposes for
which the Grant was awarded warvanis an altcration in the amouat of the Grant;

9.1.3  The Grantee fails to carry out the I'roject;
914 I the Scottish Ministers” opinion, the progress on the Project is nod salisfactory; or
9.1.5 In the Scoffish Ministers® opinion, the lidare of the Project is in jeopardy.

B2 I, in the Scoltish Ministers’ opinion, {he Grant or uny part of it is slate aid and they
consider {hal they arc requived Lo recover such sum in order to ensare compliance wilh their
obligations under EL law Scoflish Ministers may vequire immediale repayment of the Grant
ov any part of it logether with interest af such rate and on such basis as may be determined
Drom lime to time by the Commission of ihe Huropean Unton,

93 The Scoltish Ministers may withhold the payment of the Grant if at any time within the
duration of the Agrecement:

9.3.1 The Gramtee passcs a resotution that it be wound up, or a court makes an order that
fhe Grantee be wound up, in cither case othonwvise than lor the purposes ol reconstraction o
amalgamation, or circamstagees aise which would enable a court fo make such an arder or
{e Grantee is unable to pay its debts within the meaning ol seetien 123 of the Insolvency
Act 1986;

932 Where the Grantee is wn individual, il a pelition is presenicd for the Granlee’s
bankrupicy or the sequestration of his cstate or a criminal bankiupley order is made agatinst
the Grantee; or the Grantee makes any composition or arrangeiment with or for fic benelit
ol credilots, or makes any conveyance or assignation lor the benefil of creditors, or i
adminisirator of trustee is appointed fo manage his affairs; or

933 A receiver, manager, administrator or administrative receiver is appointed to the
Grantee, or over all or any part of the Grantee’s property , or circamslanees avise which
would cntitle a coutt or a credilor {o appoint such @ recciver, manager, administrator of
ucdministrative receiver.

94 I the evend that the Graniee beeomnes bownd to pay any suim lo the Scottish Ministers in
termis of clause 9.1, the Grantee shal! pay the Scottish Ministers the appropriate sum within 14 days
of u writlen demand o it being givei by or on behalf ol the Scottish Ministers to the Granlee. [
the event that the Grantee Bils to pay the sum within the 14 day period, the Scollish Ministers shall
be cnfitled 1o interest an the sum af the rate of 2 per cent per annuint above the Bank of Lingland
basc lending rale prevailing al the fime of the vwriilen demand, fiom the date of the writien demand
wmtil payment in Tull of both the sum and fiterest,

0.5  Notwithstanding the provisions of this clause 9, in the event that the Grantec is in breach of
any of the Conditions, the Scottish Ministers may, provided that the breach is capuble of a remedy,
postpone fhe exereisc of theiv rights to recover any sum from the Grantce in tenms of clause @ for
such period as they sec fit, and may give written nolice {o the Gravies requiring it fo remedy the



veach within such period as may be specified in he nofice. In the event of the Cirantee failing lo
remedy the breach within the period specificd, the Graniee shall be hound to pay the sum fo the
Seottish Ministers in acoordance with the fovegoing provisions.

9.6  Any Failure, omission or delfay by the Scottish Ministers in excrcising any right or renedy
to which they are entitled by virtue of chuses 9.1 to 9.3 shall not be constiued as 2 waiver of such
right or remedy.

10. Assignation

The Gramtee shall not be entiticd to assign, sub-contract or otherwise transfor its nghts or
obligations under the Agrcemeni without the priov written consenl of the Scollish M inistors.

L. Termination

The Agrcement may be terminated by the Scotlish Ministers giving not less than 3 months’ notice
in wiiling froim the date of the noiice being sent,

12. Corrupt Gifls and Payments of Commission

The Grantee shall ensare thal its employees shafl not breach the terms of the Bribery Acl 2010 in
refation to this or any other grant, The Grantee shatl ensure thal adequate condrols are in place to
prevent bribery.,

13, Coutinaatinn of Conditinns

13.1 These Conditions, except for Condilion 6, shall confinue {o apply for a period of 5 years after
he cnd of the linancial year in which the final instalment of the Grant was paid.

13.2 Conclition 6 shall continue 1o apply untit the end of the period releried to in fhat Condition,
14. Compliznee with the Law

The Grantee shatl ensure thal in relation to the Project, they and anyone ucling on their behaif shall
comply with the retevant law, lov the time being in force in Scotland.

If vou wish to accept the offor of this Grant on the whole terms and conditions as sel out in the lelier
and amexed Schedules, you should sign and date both copics of the Grant Acceplance below anel
retwn one copy of the offer of Grand and Schedules to me at Public Health Diviston, 3E, 5t
Andrew’s ITouse, Regent Roud, Edinburgh, FHI 3DG. You should retatn the seeond copy of the
offer of Granl samd Schedules for your own records.

Yours sincercly

jobacco Policy Team
19 hine 204



GRANT ACCEPTANCE
{n behalf of T accept the foregoing offer of Grand by the Scottish Ministersdated | Jon
the whole terms and conditions as sct aul in the lefler and amexed Schedules. T conliom that T hold

the relevant signing authorily.

Sigmed:

FDirecton/Company Secretary Anthorised Signatory]
Print Nane:

Position in Crpanisation ol Poyson Signing:

Date:

Place of Signing:

Signed:
fWitiess]

Wilticss Name:

Adddress:

Tate:

Place of Signing:



SCHEDULE 1
PART 1: TIIE PROJECT

This project aduresses the urgent need o supporl parenis and carers lo keep their homes
smoke fiee by giving those services that support themt the knowledpe and confidence to
discuss {he topic with their service users. We know from & number of studies (hal simoking
parcnts want fo protect their children, and usually lake some form of measures (such as
opening a window) but do not know aboul the risks or the way thal smoke lingers in the air
and spreads through the house.

This project proposal aims to buikl on 8 pilot training scssions run belween June and
November 2013 where we cagaged with workers (paid and unpaid) involved in supporling
families with young childven. Sessions were run in Ddinbwrgh, Glaspow, Falkirk, Dundee,
Inverness, Kilmarnock and Dumfrics with 85 participants drawn mainty from volunfary
sector erganisalions, both locat and national.

Initial cvaluation indicates that when rating the improvement in knowledge of S1I5 and
conlidence in raising {he issue, the average participant moved from 4 fo 8 ona 1-10 scale amid
rated the comrse 8.5 for how well it had met their nceds. The 16 participants who attcnded the
first fwo workshops have just completed a 3 month impact survey which shows (hat the issue
of SHS has been raised with around 40 parentsfearers, one of which has led to a referrai toa
local stop-smoking service.

A number of organisations who sent one or iwo staff on (be training as a ‘lasier” have
approsched ASH Scotlund to request more alier hearing good things from those participants,
and one project has asked us (o deliver a session directly to (heir scrvice users. Having begun
to build good relationships wilh relevant organisulions and projects, AsH Scotland is
committed to oblaining fanding o be ablc to meel thesc and other reguests, to offer the
coutse more widely and to increase uplake, thus improving the health of many children.

Trom Spring 2014, the Scottish Gavernment has run a mulii-media campaign 10 raise
awareness of keoping homes smoke fiee; it is anticipated that this will increase demand (or
the support {his project will ofler.

This project will provide trahsing lor paid staff and volunteers who ave supporting parcnts of
under-lives to raise the issuc of second-hand smoke with their service users. In this way, it
will profect more childven from the harns of exposure to second-hand smoke.

This project is about increasing parcnts’/carers’ ability to prolect children’s health; it is nol
about driving people towards stop smoking services although in some cascs thal could be a
serendipitous culcon.

One day Iraining sessions will be delivered in a variety of locations across Seotland. Some of
these will be delivered for larger national voluntary organisations, perbaps as part of their
own internal lesining programme, while others will be available on a generally marketed fivst-
come first-served basis available to smaller local projects.

The training witl cover
s Health elfecis of SHIS on babies and childien



Healih Behaviow Change in relation to fobaceo use
Barriers — yours and theirs - and how Lo overcome them
Nudping theary ol health behaviour change

Simple sleps parents can take

Communication skills to support a motivalional approach
Tnlorawtion on any local SI13 projeetsfinitialives

" 8 9 T 9 =

UHtimately, what it will do is cnsure

e Workers are more confident in raising the issue ol second-hand smoke with scrvice users
e Parcntsicarers are hettcr supported il they wish to change their smoking behaviour

s Workers are betier eguipped {o support parenlsfcarers to chanpe their smoking behaviours
o Children are beller proteeted from the harmful effects of second-hand simoke

It is envisaged the project vunning for 3 years, wnd plan to build on the expericnce of Yeut ]
to develop the programme for Years 2 and 3

The audicnee for the raining will consist ol anyone, paid or unpaid, whese role involves
supporting families with chifdren under five. This will cncompass family suppont workers,
belrienders, home/school Huk workers, nursery nirses and creche wonrkers,

National organisations which have alveady accessed the pilot sessions for a lew of their stalt
include Action for Chitdeen, {lemestarl, Children 1" Rurnardo’s, Fosterplus and Women's
Aid; participants from (hese projects indicated (hat they would recommend the cowrse to
cotteagucs. ASII Scolland were able to involve some smaller locatly-bascd projecs by
promeling (he workshop (hrough relevant nelwovks. it is therelore confident that (here are a
Lupe number of potential parlicipants for this raining.

BBecause of {he role of the people that will be teained, i.e, those supporting lamilics in need,
ASH Scoflang we consciously direcling their cfforts into the most disagvantaged arcas and
capitalising on the existing good refalionships between clients and cstablished projects, with
workers who are besi placed fo initiate (he discussion bul need the confidence, skills and
knowledpe to actually do so.

The intemiion is to offer the {raining across all ol Seotland, thus ensuving cquality of uccess
to the resource, Yenues could be provided by host organisations or hired as required; ASH
Scotland will also have fraining rooms available at their own effice in Fdinburgh.

The projeet will be led by onc ‘{'raining & Development Oflicer who will have this projeet as
0.5 of (heir remit, line managed by an experienced Senior Training & Development Ollicer;
the projeci sponsor is the Training & Dovelopment Manager; the project will also receive
administrative support from the central support team of ASH Scotland.

ASH Scotland is o well-cstablished and expericnced organisation, with approprisic HR
policies and financial procedures in place and as such is able 1o provide first class
management of the project as a whole,



‘The ey targets of this work
Lingage with 20 projectsfservices across Scothad; these will include both organisations wifl
national remits and those which ave more locally/community based

i. Deliver workshops lo 3 maximum of 150 workers from al least 10 differenl organisations

2. $0% of participants will have vaised the issue of second-hand smoke with at least three
service users when followed up al 3 months post raining.

Monitoring processes will include keeping records ol organisations contacted, their
responses, marketing/advertisingfpromotion work, participant names, roles and contact
details (emait and phone), regalar propress reports from the Training & Development Officer
fcading the projeel o their line manager and beyond.

Evaluation processes will include:

Pre-course questionnaire Lo assess existing confidence and knowledge of SHS; this also
provides information for the lrainer around the individuals who are coming along and the
orpanisations o whick they work thus cnsuring an clement of tailoring for the audicnce.

Fnd-of-day questionnaire to track progyess in confidence and knowledpe and identity any
finther support/learning required

Lvaluation wilt also be carried out immediatety at the end of sexsion to obtain feedback on
the quality of aincrfvenue/elc but more importantly to pauge he appropriateness of content
and detivery method to inform fulure development,

The {inal activity on the day will be an action planning exercise which is (hen followed up in
an online swvey after 3 months. This belps us assess the impact of fraining and leam about
any changes in participanis® practice. Dxtrapolaling from (he impact of the pilot workshops,
there is the potential that, by the end of Year 1, tho issuc of SHS will have been vaised wilh
around 1000 parents; therealler therc may well be a ‘ripple effect” within the wider family
wmd community, {hus contributing lo major culture change across Scotland.

Additionaily, ASIT Scoliand will of course veview and evaluate the fraining material euch
year, adapling and updaling Lo incorporale lessons learned, shared practice and rclevanl new
research.



PART 2: PAYMENT OF GRANT

I ‘'he totut Grant of £16,000 shail be payable by (he Scottish Ministers to the Grantee in
three instalments { August, November 2014 and February 2013) on receipl of a compleled
claim for Cirant in the Jorm st out in Schedule 2 together with the associaled monitoring
information sel owt in paragraph 4.1 of the Offer of Grant,

2. The total Granl shall be payable over the financial year 2014 - 15 and hay been allocated as
foltows:

) o Amount _ ' ) . Payment Date
Payment _ £0,000 _ 5 Augusi 2014
Payiment _ £5,000 _ 10 November 2014
Payment i E5,000 _ 9 February 2015
3. The Scollish Ministers shall not be bound Lo pay any instalment of the Granf which

has not been claimed by the Grantee by 31 March ol the applicable finaucial year, unless
ollierwise apreed in writing by the Scoklish Ministers.

4, Fach claim shall be for an amounl equal to the actual reasonable and proper costs and
cxpenses incurred by the Gramiee in connection with the Project since the submission by it of
the last clain for an instalment of ihe Grant.

5. Ench claim shall be submilled together wilh such cxplanalory or supplementary
maleria! as the Scoltish Ministers may from fime to thme require whether before or afler
subnrtission of the clain.

6. On receipt of cach claim (and any required documentation and information), the Scottish
Ministors stiall determine the mmount of cxpendilure which they consider the Grantee has
reasonably and properly incured. The determination shatl be based on the inforination provided by
the Granice in accordance with this Schedule.  The Scoltish Ministers shall use thelr best
endeavotrs (but shall be wnder no obligation or duty) to pay the amount deferminied fo the Grantee
within 2 weeks of reeeiving a claim and any vequired docimentation and infonnation relevanl to
the clain.



SCHEDULE 2
GRANT CLAIM FORM
Ovganisalion: fNewe cnd address!
Bank details: f¥enie whd aedidvess, sort code, aceoud mamber |
Project: fName £ Deseription
Tofal agreed grant for 208x-5x: fAmomitf
Latest lnreeast of expenditure of grant for 200x-xx: { Amuimt]

Grant claimed fo date; fAneomn]

Claim for praul for $he perind lvom __ 1o

We hicrely chaim [1olal] grant nf £ in respect of the above period in sccardance with the lerms and
enidiions of the offer of Grant daled June 284 and the Schedules attached therelo.

Cumnpleted hy:
Pasition:

Coutact Betails:
Blale:

Hews of Expenditare

Please list in 1he tablc below nll discrete items of expenditure relevant to the abave period and the type of
drcamentary evigonee that will #ie made availabie on request Lo substaniiste éach anownt,

A _ B C D
ltem Amount {£) ik Other (please
Invoiese specily, e.g.
| YIN] certificate of

paymcnd in Kind) |

CTOTAL®

"% Note the tolal should add up to the totad expenditure claimed for the period.



SCIEDULE 3

STATEMENT OF COMPLIANCE WI'TH CONDITIONS OF GRANT
TFrainiag Resource To Suppert Nutional Catupaign on Seeond-Hand Smoke
This is Lo confirm that the grant claimed by ASII Scolland in relation fo the above Project
during the Financial year ended 31 Mavch 2015 was properly duc and was used for its
intended purpose(s) in accordance with the terms and conditions of the Grant, This slatement
is supported by the recoris of ASH Scotland.
Sipned:
Name m block capitals:

Position:

Dale:



SCIEDULRE 4

DEFINITI{ONS

“Agreement” means the agreement constituted by the Scotfish Ministers® invitation to apply fora
grant, the Granice’s Apphication, fhese Conditions and the Grantee’s acceplance of these
Conditions;

“Conditiens™ mcans these grant conditions;
“Defankt” means:

(1) Any breach of the obligations of cither puly under this Agreement (inchuding, bul not
limited to, any bicach of any undaitaking or wamanty given under or in forms of his
Agreenent),

(b} Any fatlure to pevform or the neglipent perlimmance of any obligation under this Ageement;
(¢} Any breach of any legisialion; or

(d) Aury negligence or neplipent or friudulent miss-statemen] o misappropriation of Grant, or any
other default,

In gl eascs by cither parly, its employces, agenls or vepresciiatives;
“Finaacial Year” means a period from | Apeil in one year untif 31 March in the next,

“Graut” means the grant offcred by the Scottish Ministers to fhe (rantee as specilied in the Award
Letter, a5 varied from fime to tine i accordance with these Condilions;

“irantee” means (e person, orpanisalion ov hody to which the Grant will be payable as specificd
in these Conditions, Where [wo or more persons, otganisations or bodies ave the Grantee, relércnees
fo the “Grantee” ave to those persons, organisations or bodics collectively and their obligations
under the Agreement are underlaken jointly and severally;

“Enteflectual Property Rights” means all vights of ownership, including all copyrights and other
intelicctual property rights in books, Ieaflels and other printed and pubtished materials in whatever
lorm produced as part of the Projeet by or on behalf of the Grantee including all reporls and any
such published materials stored in o made availzble by means of an infonmation technology sysicm
and the computer soffware relating thereto and all padents, frademarks, regisiored designs and othor
rigrhits in the nature of infellectual property;

“Project” means the purposc for which the Grant has been awarded as described in the Offor of
puip
Cirant;

“Payment” means each ol the payments specified in Sehicdule 1 berelo,



